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ADAMS COUNTY BOARD OF SUPERVISORS AGENDA 
Adams County Board Room 
March 21, 2017 6:00 p.m. 

1. Call to Order by the Chairman 
2. Was meeting properly announced? 
3. Moment of silence 
4. Pledge of Allegiance 
5. Roll Call 
6. Approve agenda 
7. Approval of the February 21, 2017 minutes 
8. Public participation 
9. Announcement of Meetings, Report of Supervisors Claims read by the County Clerk and appoint six 

(6) Supervisors to approve claims: Skala, West, Wysocky, Allen, Babcock and Borud. 
10. Claims:  None 
11. Correspondence:  None 
12. Appointments:  None 
13. Unfinished Business:  None 
14. New Business:  None 
15. Reports and Presentations:  

A. Miscellaneous: 
• Register of Deeds 2016 Annual Report 
• Clerk of Circuit Court 2016 Annual Report 
• Annual Dog Licensing Report for 2016 
• Adams County Fairboard Report for 2016 
• Daric Smith, ACED report 
• County Manager report 

16. Review Committee Minutes 
Admin & Fin: 2/9, 3/3, 3/6 
Ad Hoc Bldg: 3/1 
Airport: 2/13 
BOA: 2/15 

CWCAC: 12/14 
County Board: 2/21 
H&HS/Vet: 2/13 
Hwy: 2/9 

P&Z: 3/1 
Property: 2/14 
PS&J: 2/15 

Solid Waste: 3/8 
Surveyor: February 
2017 

17. Resolutions:  
Res. #7: To recognize Dennis Premo's retirement on April 1, 2017, and honor his 30 years of 
service to Adams County and the Adams County Highway Department. 
Res. #8: To designate the week of April 3-7, 2017 as Work Zone Awareness Week in Adams 
County. 
Res. #9: To Convey Highway Right-of-Way Title to the Wisconsin Department of Transportation. 

18. Ordinances:  
Ord. #5: Rezone from an R1 Single Family Residential District to an A-2 Agricultural Transition 
District. Property located in the SW 1/4, NE 1/4, Section 8, Township 18 North, Range 6 East, Lot 2 
of CSM 5744 on State Road 13, Town of Preston, Adams County, Wisconsin. 
Ord. #6: Adams County Ordinance Establishing ATV/UTV Highway Crossing/Routes 
Ord. #7: Ordinance Adopting County Records Retention/Disposition Schedule 
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Ord. #8: Adams County Parks Ordinance 
19. Denials:  None 
20. Petitions:  None 
21. Approve claims 
22. Approve Per Diem and Mileage 
23. Motion for County Clerk to correct any and or all errors 
24. Set next meeting date(s) 
25. Adjournment 



ADAMS COUNTY REGISTER OF DEEDS 
JODI M. HELGESON 
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PO Box 219 
	

DEPUTIES: 

402 MAIN ST 
FRIENDSHIP WI 53934 
	

AMY WIESSINGER 
608-339-4206 
	

JULIE SCHNOLIS 

2016 ANNUAL REPORT 

To the Honorable Board of Supervisors of the County of Adams, State of Wisconsin. 

I, Jodi M. Helgeson, Register of Deeds for Adams County, Wisconsin, respectfully 
submit the following report for 2016. 

Documents recorded: 6000 
1274 of them were electronically recorded 

Vital Records —Certified Copies issued: 
Birth -297 
Death —2404 
Marriage -396 
Veterans Discharges — 5 

Median Home Price — Adams County 
2015 - $109,900 	2016 - $120,000 
Source — Wisconsin Realtors Association 

Median Home Price — Central Region 
2015 - $155,500 	2016 - $125,500 
Source — Wisconsin Realtors Association 

The Register of Deeds Office completed a portion of the back indexing project where 
data that was missing in the old index was added. For 2017 we will be working on 
adding in approximately 83,000 records. 



ADAMS COUNTY REGISTER OF DEEDS REVENUES * 

Total Monies Deposited: 
	

$621,128.60 
Monies sent to state agencies' 

	
$347,454.17 

Balance for Adams County 	$273,674.43 

Monies for Adams County 
distributed as follows: 

Revenue — Register of Deeds 
#10013.46130 
10013.46152 
	

$225,632.43 

Revenue — Land Information 
#1013.46131 & 32 	 $48,042.00 

Recordings in the Register of Deeds office are the source of funding for the Adams 
County Land Information program through recording fees collected for each document. 
Monthly reports are provided to the Land Information Officer on monies received for this 
purpose. 

Respectfully submitted this 21st  day of March, 2017 

Jodi M. Helgeson 
Register of Deeds 

*Pre-audit totals 

1  80% of Real Estate Transfer Fees to Dept. of Revenue; Birth Certs: $7.00 of first copy sale to Children's 
Trust Fund, $8.00 to automation fund; Death, Marriage and Domestic Partnerships: $13.00 of first copy 
sale to automation fund ;$7.00 of each recording fee to Wisconsin Land Information Program and sales tax. 
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ADAMS COUNTY CLERK OF CIRCUIT COURT 
ANNUAL REPORT OF 2016 

2,te.,440,-70acosta:. 

Kathleen R. Dye 
Clerk of Circuit Court 

March 13, 2017 
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P6 TO THE HONORABLE BOARD OF SUPERVISORS FOR ADAMS COUNTY: 

I, KATHLEEN R. DYE, CLERK OF CIRCUIT COURT FOR ADAMS COUNTY, WISCONSIN, 

RESPECTFULLY SUBMIT THE FOLLOWING REPORT OF RECEIPTS AND DISBURSEMENTS OF 
THIS OFFICE FROM JANUARY 1, 2016 THROUGH DECEMBER 31, 2016 

BALANCE BROUGHT FORWARD 1/1/2016 $ 	138,616.50 
RECEIPTS 

COURT REVENUE: $ 	964,361.39 

Circuit Fees $ 	113,682.95 

Clerk's Fees $ 	25,382.83 

Penalty Assessment $ 	50,012.49 

Crime Victim/Witness Surcharge $ 	32,463.12 

Justice Information Fee $ 	75,547.65 

Jail Assessment $ 	24,806.75 

Driver Improvement Surcharge $ 	35,888.13 

Wild Animal Surcharge $ 	43.75 

DNR Restitution $ 	1,805.04 

DNR Assessment $ 	6,238.09 

Wildlife Violator Compact Surcharge $ 	620.04 

Domestic Abuse Assessment $ 	4,724.97 

Truck Driver Education Surcharge $ 	95.65 

Interest Revenue $ 	6,800.84 

Drug Offender Diversion Surcharge $ 	60.00 

Weapons Assessment $ 	381.51 

Occupational License Fee $ 	120,00 

Ignition Interlock Device Surcharge $ 	2,549.73 

Family Counseling Service Fee $ 	2,010.00 

Mediation Fee $ 	890.06 

Drug Abuse Surcharge $ 	2,640.25 

DNA Surcharge $ 	46,002.94 

Crime Lab/Drug Law Assessment $ 	34,233.91 

Consolidated Court Automation Project $ 	24,048.44 

Court Service Fee $ 	243,774.25 

Municipal Fees $ 	2,680.00 

10% Restitution Surcharge $ 	2,294.54 

Blood Test Costs $ 	1,001 .98 

Sales Tax $ 	47.51 

Recoupments $ 	52,717.13 

FINES AND FORFEITURES: 

County $ 	87,167.07 

State - Chapter 341-347, 349 & 351 $ 	47,478.65 

State - Chapter 348 $ 

State - All Others $ 	36,151.12 

TRI-LAKES DISTRICT $ 	169.55 

CITY OF ADAMS $ 	16,018.91 

TOWN OF ROME $ 	104.76 

RESTITUTION/Criminal Deposits $ 	66,574.81 

BAIL $ 	133,674.00 
TRUST $ 	57,969.12 

TOTAL RECEIPTS $ 	1,238,872.54 

$ 	1,377,489.04 



P7 DISBURSEMENTS 

TREASURER, COUNTY OF ADAMS $ 	964,361.39 

TREASURER, TRI-LAKES DISTRICT $ 	169.55 

TREASURER, CITY OF ADAMS $ 	16,018.91 

TREASURER, TOWN OF ROME $ 	104.76 

RESTITUTION/Recompense $ 	69,118.31 

BAIL $ 	180,497.51 

TRUST $ 	55,712.50 

TOTAL DISBURSEMENTS: $ 	1,285,982.93 

BALANCE ON HAND 12-31-16 

RESTITUTION/CRIMINAL DEPOSITS $ 	267.50 

BAIL $ 	77,526.49 

TRUST $ 	13,712.12 

TOTAL BALANCE ON HAND 12-31-16 $ 	91,506.11 

SPECIAL FEES PAID: JURY FEES 10 trials No. issued: 340 $ 	13,268.21 

WITNESS FEES No. issued: 	19 $ 	829.38 

INTERPRETER FEES No. issued: 	21 $ 	7,883.50 

LAND COMMISSIONERS No. issued: 	6 $211.23 

STATE OF WISCONSIN ) 

) SS, 

COUNTY OF ADAMS 	) 

I,Kathleen R. Dye, Clerk of Circuit Court for Adams County, Wisconsin, being first duly sworn on oath, 

do say that the within and foregoing report is true to the best of my belief and knowledge based upon the 

records of my office. 

Dated this 13th day of March, 2017 

-......_ 
/ 	 e, f

cuit Clerk of 	ir 	Court 

Adams County, Wisconsin 

Subscribed and Sworn to before me 

this 13th day of March, 2017 

Notary Public, Adams County, Wisconsin 

MCE; lioV/3/90/9 
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I CASE DATA - 5 YR COMPARISON 
I 

FILED: 2012 2013 2014 2015 2016 

CIVIL CASES 308 253 211 278 203 

FAMILY CASES 122 113 99 91 103 

PATERNITY ACTIONS 76 42 42 40 63 

!CRIMINAL MISDEMEANORS 498 482 444 441 385 

CRIMINAL FELONIES 186 176 173 240 273 

TRAFFIC/NON-TRAFFIC FORFEITURES 3157 2280 2597 3449 4129 

COMPLEX FORFEITURES 4 1 4 6 0 

JUVENILE FORFEITURES 222 138 105 107 134 

SMALL CLAIMS 721 658 663 670 631 

GARNISHMENTS 341 411 398 378 340 

APPEALS PROCESSED 4 6 5 6 7 

INCARCERATED PERSONS CASES 0 0 0 1 0 

CIVIL COMMITMENTS (Chapter 980) 0 0 0 0 0 

PASSPORT APPLICATIONS PROCESSED 143 

OCCUPATIONAL LICENSE APPLICATIONS 0 

JURY TRIALS HELD 10 

MISCELLANEOUS DATA 

1 

State tax liens, transcript judgments, foreign judgments, construction liens, maintenance liens, hospital liens, property tax liens, 

DWD warrants and executions, lists of officers, oaths of office, and Judicial appointments are processed and recorded in this office 

as well, but not included in the above listed catergories. 

This office maintains the daily scheduling and court calendaring for Judge Wood as well as coordinating dates with other Judges that have been assigned to Adams 

County cases. We scheduled out-of-county Judges for Adams Co. cases 60 times in 2016. We also have 2 Court Commissioners that have schedules/calendars that we 

maintain on a weekly basis. It is our responsibility to report the case filings and closings to the Wisconsin Information System through CCAP. We must also report all 

monies that pass through this office and that of the office of the Register in Probate to [CAP. In August of 2016 we became the 5th county in the state to implement 

mandatory e-filing for all civil, family, paternity, and small claim cases; the District Attorney's office and Child Support Agency also jumped on board with us and 

began e-filing all summons and complaints for their case types at that time. The arched windows In Courtroom A had shades installed which completed the 

improvements that began in Dec. of 2015. Two deputies left employment with my office in June; I only refilled one of the deputy positions due to a decrease in the 

workload after we became paperless and implemented e-filing. 

page 3 
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Ali-CA-200 (rev. 1/2016) 
Wisconsin Department of Agriculture, 
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Trade and Consumer Protection 
Division of Animal Health 
PO Box 8911, Madison, WI 53708-8911 - NOT A MAILING ADDRESS! SEE BELOW! 
Phone: 608-224-4872 Fax: 608-224-4871 

ANNUAL DOG LICENSING REPORT FOR 2016 
CH. 174, WIS. STATS. 

COUNTY OF: 	Adams ADDRESS: PO Box 278 

CITY, ZIPCODE: 	Friendship, WI 53934 

CONTACT NAME: 

Barb Waugh 

EMAIL: 

barb.wauqh(aco.adams.wi.us  

CONTACT PHONE: 608-339-4200 RETURN BY APRIL 1, 2016 

DOGS LICENSED BY TOWN, VILLAGE OR CITY TREASURERS TOTAL FEES 

Number of Males 	 136 @ 	$13.00 fee = $1,768.00 

Number of Females 	 91 @ 	$13.00 fee = $1,183.00 

Number of Neutered Males 	 602 @ 	$8.00 fee = $4,816.00 

Number of Spayed Females 	 585 @ 	$8.00 fee = $4,680.00 
Number of dogs 5 months old after July 1 	 0 @ 	$6.50 fee = $0.00 
Number of Neutered dogs 5 months old after July 1 	 2 @ 	$4.00 fee = $8.00 

Number of Multiple dog licenses 	 23 @ 	$35.00 fee = $805.00 
Dogs in excess of 12 per multiple dog license 	 107 @ 	$3.00 fee = $321.00 

TOTAL FEES $13,581.00 

MISSING DOG TAGS 2 

AMOUNT PAYABLE TO WI DEPARTMENT OF ADMINISTRATION (5% of total fees) $679.05 

Amounts and dates paid 	 $0.00 mm/dd/yy 	$0.00 mm/dd/yy 	$0.00 mm/dd/yy 

TOTAL AMOUNT PAID BY COUNTY FOR DOG DAMAGE CLAIMS IN 2016 $0.00 

NUMBER OF FREE TAGS FOR SERVICE DOGS 1 

Please complete and email (preferred method) or fax this report before April 1, 2017 to: 

Email: gena.goldade@wisconsin.gov  
Fax: 608-224-4871 (Attn: Gena Goldade) 

You may man your report to the aciuress below only it you nave no access to email or tax: 

WDATCP 
DAR-Attn: Gena Goldade 
PO Box Lockbox 93598 
Milwaukee, WI 53293-0598 

Personal information you provide may be used for purposes other than that for which it was originally collected-s. ATCP 

15.04(1)(m), Wis. Stets. 
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ADAMS COUNTY CLERK 
DOG LICENSE REPORT 

2016 

Municipality/County Males 
Neutered 

Males Females 
Spayed 
Females Total Kennel 

Extra Kennel 
 

Town of Adams 4 35 3 27 69 0 
Town of Big Flats 4 22 1 22 49 0 
Town of Colburn 0 10 3 1 14 0 
Town of Dell Prairie 2 39 2 43 86 0 
Town of Easton 7 24 5 26 62 0 
Town of Jackson 7 20 6 34 67 0 
Town of Leola 8 8 0 6 22 0 
Town of Lincoln 4 15 0 13 32 0 
Town of Monroe 0 18 1 15 34 0 
Town of New Chester 2 16 1 9 28 0 
Town of New Haven 6 21 4 22 53 0 
Town of Preston 1 22 0 19 42 0 
Town of Quincy 3 27 1 31 62 0 
Town of Richfield 6 10 1 6 23 0 
Town of Rome 9 72 10 68 159 0 
Town of Springville 8 48 3 35 94 0 
Town of Strongs Prairie 5 23 6 19 53 0 
Village of Friendship 3 4 1 5 13 0 
City of Adams 16 37 9 34 96 0 
City of Wisc. Dells 0 0 0 0 0 
County Treasurer 41 131 34 150 356 23 107 

Totals 136 602 91 585 1414 23 107 

County Treasurer issued 0 male/0 female puppy licenses at $6.50 each. 
1 neutered male and lspayed female puppy licenses at $4.00 each. 
2 replacement license at no charge, $415.00 in regular late fee, $150.00 in kennel late fees. 
1 free service dog 
missing 2 



DISBURSEMENTS 
Administrative Expense 	 

All Federal Taxes 	  

All State Taxes 	  
Salaries and Cost for Service 	 
Officers' Salaries and Expense 	 

Superintendants and Assistants 
Judges 	  
Premiums 	  
Supplies, Ribbons & Trophies 	 
Printing, Premium Books & Programs 

Advertising 	  
Association Dues & Memberships 	 
Insurance 	 
Utilities 	 
Rental of Equipment 
Special Acts, Features & Contests 
Fair Operated Concessions 	 
Merchandise, Bought for Resale 	 

Maintenance, Buildings & Grounds 
Fairest of the Fair Contest 	 
Plant & Equipment, Permanent 
Meat Animal Sale 	 
Interest on Loans 	  

	

Repayment of Loans 	  
Miscellaneous (Itemize Items over $500) 

d. 	 
b 	 e. 

/40'  

	

55 	_  
61 -s  - 

co 3 1.:se 
?OH  f 

310  

	

3/ 	Z9  • 	
Ilan  

- 

3 -2165 

TotalMIscellaneous 
tr, 	 

Total' Dispursements CT q41-1-- 
212,_Yal 
79 nalt:t 

f. 

Please keep a copy of this report for your records and send original to: 	 P 1 1 
:-FA-2 (Rev 12-13)  

Wisconsin Department of Agriculture, Trade & Consumer Protection, Fair Coordinator, Division of Agricultural Development 
2811 Agriculture Drive, PO Box 8911, Madison, WI 53708-8911 

ANNUAL REPORT 
(Do NOT add, change or delete lines) 
Fair &for Agricultural Society for the year 	201,4  which is made in 

cordance with the provisions of State Law. The State Aid Law requires that this be filed on or before 
,?,cember 31 of the calendar year in which the fair is held. 

A Jibria c e.  

RECEIPTS 
dministrative Income  	$ 	-5-,  it 
id-State 	 3 732 l- 
id- County & Other Governmental 	co 0 0  
dvertisements 	  
ate Receipts 	 / 367.2°P  
randstand (Include Tax) 	  
tee Rental to Concessionaires & Commercial 	 237G 0-- D  • 
Dntest Entry Fees 	 6/52 ag  °  
lir Operated Concessions 
all and Pen Fees 	 
chibitor Entry Fees 
ifts 	  

)ans 	  
se of Grounds Rentals 

(Non-Fair Income)..1k./.4.1. ca 
ionsorships, Donations, etc 
[erchandise, Sold 	  
ilk Sales 	  

crest of the Fair Contest 	  
endor (Recovery) Insurance 	/0 — 
analyst Income 	

 
757 S- 

knimal Sale 	  
[erchandise 	  
iscellaneous (Itemize Items over $500) 

a. d. 
b. e. e. 
c. f. 

)tal Miscellaneous 	  

Total Receipts 	 4174054 
ash on hand (last report) 	 t/ 3 5 

Total 	  77 /8)2. 0.1. 

c ic,3 	—4- 
J3575 a-D  

c)ot,  



,2015 )1-'19  
Subscribed and sworn before me on this 

oisk 10)0  

President 

Treasurer 

Secretary 

401'7 
A.D, 

blic 
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FINANCIAL STATEMENT 

As of  3 PQ,,,,iex_ „lo /6""  

Receivables 	  

Nor) (0 aura: 
Land (__t

tv
l vrgto- 	'-'11-•  

Buildings  

,2014 

LIABILI I 	1ES 
Payables 	  

Bonds, Mortgage Loans 	  

Cash 
ASSETS 

r k.K 4 	.^ . . g. 	cicsi  74 Capital Stock Outstanding 	  

  

Surplus 

75n7 9k 

   

     

Total 	  Total 	 75-7  

         

         

AFFIDAVIT OF OFFICERS 

. 
State of Wisconsm 

- County of 	A 	s 

	

1 	 i 

	

LIKE ) 0 eak,er,„‹, 	, Treasurer, and 4,,,,, 	i ,,,_,.., A„) 	 , Secretary 
of the above-named Agricultural Society, being severally duly swon on oath depose and say that the foregoing is a 
true and correct statement of receipts and disbursements of the said Society for the past year and a true and correct 
statement of attendance at its annual fair held on.  

(Do not alter or reformat this document) 



Price of Season Tickets Number of Tickets Sold Total 
Admissions 

rpo ti 01.  Se LC. 	c eb, :070 4-t c- kets 
= e x 

x 
x 

= - x 
x 
x 

= x 
x 

car  oo 
o - x 8 0 

= 
D ,5'2.-- 

x 
x 

Adults 
py ticket price - pre 

sales, etc. 

Children 

Senior Citizens 

Exhibitor 
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ATTENDANCE RECORD 

(Please complete accurately for the Annual Report) 
(Do not alter or reformat this document) 

REGULAR GATE ATTENDANCE 

Number of Tickets Sold Price of Each Ticket 
egt 

Total Dollar 
Amount 

171/ x 
u
--- 

= /3‘ TZ 
e794 f 0 1,,, 	6 .54 er D pn, 	Th ) X 67 	1.._ 

I 

x.  
um D-e-rt- j 	4-4  .e._ x 

x 
x 
x 

= x 
x 

Adults 
by ticket price - 
early entry, etc. 

Children 

Senior Citizens 

SEASON GATE ATTENDANCE 
Multiply the number of season ticket sold by the number of days the fair was held for which admission was charged, 

which will give total admissions. Each ticket price will have its own line. 

Number. of Tickets Sold 
(Will enter from table below) 

Number of Fair Days 
, 

Total 
Admissions 

0 x 
t #.14 	BS-  0 x  0 0:0S, fit 1,b A,\  12) , i.) 

0 —)r---7414- 0-1;72  45;;AL, 1--Q 5 
0 x . 0 

Adults 
Children 

Senior Citizens 
Exhibitor 

Total NUMBER of PAID Admissions /  
Regular and Season 	

7,3 	0  pA  . 	--; 0 A d OA • iis 0 0  Au 	0 .. 1  - L 
c- 

NUMBER of Children and others free Ill'it  e) t  ) A  \f. 	Friji  ° (4Th) Ci  'a  ""aa 1:211:1Pt 
is_ 141-,-,0 	0--" 

TOTAL NUMBER ATTENDANCE 1 fn pos5:4/  , 4
0 

 TOTAL DOLLAR AMOUNT 

erb4 )41_, 

17°  



Number of Vehicles Price of Each Ticket 

Single Vehicles -
use a row for each 

price 
Season Vehicles -
use a row for each 

price 

0  D 
	0 'Ale 

vi-o_v<11-)  

TOTAL parking 
GRAND TOTAL Gate Receipts & Parking 

6.00  

0 

0  

$ ' 
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(Do not alter or reformat this document) 
VEHICLES 

(Do NOT add, change or delete lines) 

GRANDSTAND 

(Do NOT add, change or delete lines) 

Number of Tickets Price of Each Ticket Total Dollar 
Amount_ 

' Adults - use a row 
for each price 

x . 
= x 

---'-, _ 
- 

Children - use a row 
for each price 

,,,_,----- = 
= 

-” x . — 

Other: (Teen, 
Senior, etc.) List: 

x 

, 

= 
x = 
x = _ 	_ 

TOTAL PAID Admissions 
Grandstand Only 

Children & Others Free 
Grandstand Only 

TOTAL Attendance (Grandstand) 

Cash (over or under) 

TOTAL Grandstand 
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3 	 RESOLUTION RECOGNIZING DENNIS PREMO 

	

4 	 FOR HIS YEARS OF SERVICE TO ADAMS COUNTY 
5 

	

6 	INTRODUCED BY: Highway Committee 
7 

	

8 	INTENT & SYNOPSIS: To recognize Dennis Premo's retirement on April 1, 

	

9 	2017, and honor his 30 years of service to Adams County and the Adams County 

	

10 	Highway Department. 
11 

	

12 	FISCAL NOTE: NONE. 
13 

	

14 	WHEREAS: The County of Adams wishes to take this opportunity to express its 

	

15 	appreciation to Dennis Premo for 30 years of service and dedication to Adams 
16 County; and 
17 

	

18 	WHEREAS: Acknowledgement is given to Dennis Premo for his years of 

	

19 	conscientious and dedicated service to the citizens of Adams County; 
20 

	

21 	NOW, THEREFORE, BE IT RESOLVED: By the Adams County Board of 

	

22 	Supervisors that: 
23 

	

24 	• The County Board, on behalf of the residents of Adams County, does 

	

25 	hereby commend Dennis Premo for his 30 years of dedicated and 

	

26 	conscientious service as an Adams County employee. 
27 

	

28 	• Further, that best wishes are extended to Dennis Premo for a long and 

	

29 	enjoyable retirement. 
30 

	

31 	Recommended for adoption by Highway Committee this 9th day of March, 2017. 
32 

	

33 	Cato- LA) 
34 
35 
36 
37 
38 

	

39 	Adopted 	 
40 Defeated 
41 Tabled 
42 

	

43 	 

	

44 	County Board Chair 	 County Clerk 
45 

	

46 	Reviewed by Corporation Counsel 

	

47 	Reviewed by Administrative Coordinator/Director of Finance 

RESOLUTION 11 -2017 

by the Adams County Board of Supervisors this 
	day of March, 2017. 

1 



RESOLUTION  cl  -2017 
P 16 	 RESOLUTION TO DESIGNATE THE WEEK OF APRIL 3-7, 2017 AS WORK 

ZONE AWARENESS WEEK IN ADAMS COUNTY 

INTRODUCED BY: HIGHWAY COMMITTEE 

INTENT & SYNOPSIS: to designate the week of April 3-7, 2017 as Work Zone 
Awareness Week in Adams County. 

FISCAL NOTE: None 

WHEREAS: National Work Zone Awareness Week is April 3-7, 2017; and 

WHEREAS: construction and maintenance activities on our streets and highways 
periodically require work zones be established; and 

WHEREAS: work zones often require narrowed lanes, lane shifts, temporary 
pavement, reduced speeds, evening and overnight work hours; and 

WHEREAS: work zones also include locations where emergency vehicles, utility 
vehicles, tow trucks, law enforcement, fire and EMS services are operating with 
their lights flashing, requiring motorists to move over or slow down; and 

WHEREAS: annually, Wisconsin suffers approximately 1,600 accidents, 686 
injuries, and 8 fatalities per year in work zones on average. 

NOW THEREFORE, BE IT RESOLVED that the Adams County Board of 
Supervisors designates the week of April 3-7, 2017 as Work Zone Awareness 
Week in Adams County; and 

BE IT FURTHER RESOLVED that the publication of this resolution may occur 
through posting in accordance with Wis. Stats. §985.02. 

Recommended for adoption by the HIGHWAY COMMITTEE this 9th day of March, 
2017. 

tOeu-A- wr it( , 	x 

Adopted 	 
Defeated 	by the Adams County Board of Supervisors this 
Tabled     day of March, 2017. 

County Board Chair 	 County Clerk 

El 	Reviewed by Corporation Counsel 
M 	Reviewed by County Manager/Administrative Coordinator 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
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1 	 RESOLUTION 	-2017 
2 

	

3 	RESOLUTION TO APPROVE THE CONVEYANCE OF HIGHWAY RIGHT-OF- 

	

4 	WAY TITLE TO THE WISCONSIN DEPARTMENT OF TRANSPORTATION 
5 

	

6 	INTRODUCED BY: Highway Committee 
7 

	

8 	INTENT & SYNOPSIS: To Convey Highway Right-of-Way Title to the Wisconsin 

	

9 	Department of Transportation. 
10 

	

11 	FISCAL NOTE: NONE. Transaction is exempt from fees 
12 

	

13 	WHEREAS: Adams County purchased certain right-of-way interests as more 

	

14 	fully described on the "Quit Claim Deed — Right of Transfer," a copy of which is 

	

15 	attached hereto; and 
16 

	

17 	WHEREAS: The Wisconsin Department of Transportation issued an Order to 

	

18 	County to Convey Highway Right Of Way Title (Order to Convey) on March 2, 

	

19 	2017 directing the County Clerk and the County Highway Commissioner to 

	

20 	convey said lands being held in the County's name in trust for the State of 

	

21 	Wisconsin; 
22 

	

23 	NOW, THEREFORE, BE IT RESOLVED: By the Adams County Board of 

	

24 	Supervisors that: approves the conveyance of the within described real estate to 

	

25 	the Wisconsin Department of Transportation, and that the County Clerk shall 

	

26 	issue an original "Quit Claim Deed — Right of Transfer" upon adoption of this 

	

27 	Resolution. 
28 
29 
30 

	

31 	ett4- )ulab  Jet  

33 f3V  
32 

34 
35 
36 

	

37 	Adopted 	 

	

38 	Defeated 	by the Adams County Board of Supervisors this 

	

39 	Tabled   	day of March, 2017. 
40 
41 

	

42 	County Board Chair 	 County Clerk 
43 

	

44 	1Z1 	Reviewed by Corporation Counsel 

	

45 	Reviewed by Administrative Coordinator/Director of Finance 

1 

Recommended for adoption by Highway Committee this 9th day of March, 2017. 



tittaA.Q2bn  
Date 

3-9`17 Vq/ /7 
Date 

State of Wisconsin 
) ss. 

Adams 	County) 
• On the above date, this instrument was acknowledged before me by the 

named person(s). 

gn‘twe, 	Pupiic, 	of Wisconsin 

kld Lil 	illitig I 

1  P 	t Nam , Notary ub ic, State of Wisconsin 

an Lt oast 
Date Commis ion Expires 
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QUIT CLAIM DEED - RIGHT OF WAY TRANSFER 
Wisconsin Department of Transportation 
Exempt from fee [s. 77.25(2r) Wis. Stats.] 
RE1026 04/2013 

THIS DEED, made by Adams County, GRANTOR, quit claims to the 
State of Wisconsin, Department of Transportation, GRANTEE, by 
direction and order of the Wisconsin Department of Transportation, 
dated March 2, 2017, pursuant to Section 84.09(3)(b), Wisconsin 
Statutes, the following parcels of land in Adams County, State of 
Wisconsin. 

LEGAL DESCRIPTION IS ATTACHED AND MADE A PART OF THIS 
DOCUMENT BY REFERENCE. 

This s. ace is reserved for recording data 
Return to 
Wisconsin Department of Transportation 
North Central Region 
510 North Hanson Lake Road 
Rhinelander, WI 54501 

Parcel Identification Number/Tax Key Number 
None Assigned 

keit. bar sr 
Print arie IA 	"I Si) CLY 

Oeflnd-YICX— signat 
Lary^ y 	1:roc' 

Print Name 

,SgA-7-ii-on---6444-c-- 	 1— 9-17  
Date 

Print Name 
3—  2-17 

Si nature 	 Date 

'IRK 114 sErciR6 
Print Name 

Signature 	 Date 

Print Name 

Signature 

6Dr Jon  ect r het 

Project ID 
	

This instrument was drafted by 
	

Parcel No(s). 
DJ 4758 
	

Wisconsin Department of Transportation 
	

22 

Page 1 of 2 



Sisireture 	P bli , State of Wiscon 
ene 	roeiti -diet 

Print am , Notary Public, StZf Wisconsin 1 

— 4 — gODI 
Date Commission Expires 

/0 
to 

Ct-eAC  

1/2  
Spature 

lACki 	 ( 
dams Co my Clerk, Ci d Phillippi 
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.3 - lb 9()/7 
Date 

State of Wisconsin 
) ss. 

Adams 	County) 
On the above date, this instrument was acknowledged before me by the 
named person(s). 

( Ptiguiti 

Project ID 
	

This instrument was drafted by 
	

Parcel No(s). 
DJ 4758 
	

Wisconsin Department of Transportation 	22 
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LEGAL DESCRIPTION 

Parcels of land acquired for highway purposes pursuant to order of the Wisconsin Department of Transportation, formerly 
State Highway Commission, and as shown on the road plans for project DJ 4758 Adams County, as said lands are more 
particularly described in the following recorded instruments: 

Parcel No. 

 

Grantor Location Volume Page No. 
Document 

No. 

       

       

22 	Christ Olsen 
NW1/4, NW1/4, S20, 
T18N, R6E 

153 163 201313 
Mar 14, 1967 

Page 2 of 2 
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1 
i
•fc, 

Recommended for approval: ..„ 

LO ni.3•6 

way Engineer 
W • 

p oved lay 

- 	 t 	.‘\ 
- Oil C.-11  

y tirti That the above end foregoing award made by t 
- 

Starti 19.wdy Commission of Wisconsin on the__ 

201.31 
	__,:v 

-0 	
i•-•7 SMY • • ) 

W.H.C.-14;rat tio. sa4i-1911 

	

	 ,-r---------- 	‘...i, .11  

STATE OP WISCONSIN  

AWARD OF DAMAGES FOR HIGHWAY RIGHT OP WAY  
Subsection (2) Of Section 83.08- 

VOL 	1:53 PA CE163 . i 	. c.„„ty__ I Admit'   	litatn__,..yroject No.ADia- 

Division Job. No._47B1.-___ 
c 	 ) 

Sec 20  . 	Temp 3.(3N 	_R. en.  • __Otani__ 	Highway No}.121, 	 

WHEREAS, it has been deemed necessary for the proper construction, improvement or maintenance of 

Stag' l'i'ank• •  Highway  No.  13 	 / to change or relocate the same; and 

WHEREAS, the county highway committee of___ Adams  	County, State ' ' 
of Wisconsin, deems it necessary to acquire for the purpose): of such construction, improvement or maintenance,. 

f . a, parcel of lend owned by_ 	 chrikt_Cleeng__wicisttrezt_ fiegistes_offict 	  
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	 Reggiuul-for 	record 

_ct Seaga =2.442z,- 
pi, 	A— 

• a ubject to ,Aens held 

. 	Rtmsnr, i ...,, 	u i 	,  	, ., 
alt 	i 	-1: 4 picoce otparitialribf 	 1n the Nprthwest quarter • 

Of the ;aortal:that (giart4r fiat 	of detion twenty (20)1, Town.  • 
Oighteen (IN) tiortgx, Ilirhge: si" 	ta, Sti.d pore •parti culank 	i  
deecritlpoci asi Path:Lost i 	o 	 I • • 

I 	• IA.   

	

___ _1 	 . 	and-reateckilloh- 

• ..5sitch parcepof land (being described ;snows, t 

	

, 	1 • 

kl 0) 	I . 
	..44 	I 	 ..- . 	 I 

 Enrol rt.. -11 A atko• °Clam. so,xty 
1;1,  0,djaco4t toik•tho kealotint do 

/:)-q,  i• Elroy' tIld lantp noTrousa4 for h • 

I 
t mle lying went; of, ond 
ante lino, exceptling tpere- 
poslat I 

1 	
1 
1 • 

Neginning at a point. twentfrfour (P4)- feet west of tho 
center of the northwest quarter (INVi) of 'said Section twenty (20) 
and extending thence north two degrees zero minutes laast. (N 2 -0! 2) 
a distance of three hundred twenty (ZEO) feet. 

Comtutlbi7, 04t 	 et' 'Lefts, 
I 

and containth Atigi ___ncres, more or leas; and 

WHEREA th county highway committee of the said county has endeavored and tried to seaure the pur-
chase of said lands by contract and has been unable to acquire and purchase the same for a price deemed reason- 
able by said county highway committee; 

NOW, THEREFORE, the said county highway committee, acting under the provisions of subsection (2) of 

Section 83.0 of the Statutes at a meeting of said county highway committee held on this 14111,_ 	day of 

Jo_br 	, 	, hereby makes this its award of damages to the said above named owner(s) and lien 
hoidoo(a) in the sum of  Twenty fire   	Dollars (jft2_1±42R9______) 

for the taking of said lands and damaties accruing thereby to said land ownet(s) and lien holder(s). 

Recommended for approval: 



P22 Form-472-1935 (Revised) 

Wisconsin Dellelisconsin Rapids 
DIVISION JOB NO 6958 	(Arteeldebila-13.12 Ylatal 	  ROAD- 

8tat.e__TX-InHIGHWAY NO. „II 	_ _ ... 	... __COUNTY — RELOCATION ORDER— 

A resolution was presented to the Commission by the Secretary as follows: 

Due to the proposed construction of the above named project which extends along . tat0_ Trunk 

AldisInsay_Not_lA, as located in the :state trunk lalabway_ layout of 1925, 	  

or subsequently located in accordance with the Statutes, from a point 45.g 	 feat north and 220 feet  

east_ 2.Qt,249.  Fest onescnaster eornar_af Stott cn 5_, Towturhp 17 North., !zap 6 gEtatk   and. 

axtending_nenes.  northeasterly and northerly -ta a point 1000 feat South end 1520 feet  

east of the northweet qorner of Section ROs  Township 18 North, sane 6 Last,  

... 

it becomes necessary for the proper construction and improvement of said  State Trunk -81.0.1w91.139 .....3  

to make certain relocations and to secure certain additional right of way. A plat of the said relocations and, 

the right of way to be acquired, marked, "...... 	 .......... __.__. Plat of Right of Way 

Required, Division Job No. 4:72-11.  	Vrlendehip-,131.01ate 	Road, 

_fits T 	 "MY  325 	 Adore 	County," was presented, the same being 

sheets No p 	4  and 5 	of the plans for said Division Job No  4988  

THEREFORE, RE IT FOUND AND DETERMINED that the alignment shown on the plat marked, 

revised 1-13-57   Plat of Right of Way Required, Division Job No  038  

Priendsh  D-Big Flats 	 Road, 	2,,T.RieLbway 	Wo  18 

Adonis 	 County," be approved; that the___ etate trua ;11-42.10QY 	be and hereby is 

changed and relocated ip. accordance with said plat by authority granted the Commission under Section 83.08 

of the Statutes; that the relocations shown thereon be ordered; that the 	stSt e_Srunk highway  

as laid out by the  legislative Committee end the highway Commission in 1903  

..., or as subsequently located, between the limits 

shown on said plat, be and hereby is discontinued; that said state tzunthisilwey• __be officially lo-

cated as shown on the attached plat; that it is necessary to take for highway purposes, in order to carry out 

said improvement, the land within the limits of said highway as relocated and shown on said plat; that the 

State Highway Engineer be directed to order the construction of said Division Job No. 	4758  

along the alignment shown on the said plat and secure the right of way necessary for such construction in 

the manner provided by law for the acquirement of right of way in such cases. All previous actions of the 

Commission or other authority which conflict herewith are hereby rescinded, 

It w 	and seconded that-  the resolution be adopted. Carried. moved4 
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A rosolutionso presented to thelomminion by. the; seoretary  
fellow 

Ina to the proposed, onatrunion or the above Nunn propmit *high 
undo along Own Trunk Highway No, ik as 1000.4od in' the state think 
highway layout ef 1922, arnhoeseantly boosted in anerieste with the 
Statutes O0 m a 101 402ffset Asah.end 220 foot east of the sent one 
venter ;nun of Ontlea.0, Township IT North, Rene 0 Mast, an in-
tending themes northsseterby and northerly 10 a pont 1000 feet ega h 
end 1$20 feet east of the Spann corner of notion 00, Townlip 1 
North, nage 4 Mast, 	bingine onitssary for the proper dnetraetio 
end impronnent 0 said Stan TrosAelli way No. 13 to Inks antata r 
linetionsan to-4Sn Origin dititional gins er way. A flat of this 
said relontionan the rdSh1 nny to he Required, sorbed "Anion 
1-12-37, 010 of Right or warRequind, Division Sob. Hq. 472S, priod-
ship-his Y1444 R044, elaait8h474 UO. 12, dame County,1 'was repented, 
the some being shoats Hoe. 4 ifl 0 or the plAns.tor amid Division sob 
10. 

Tan$10.0, BB IT F000 ASS unaate Ghat 	dignmeht then on 
the plat marled %swine 1-124Y, Plat of Right, or wayandred,Vit-
loin Sob No. 475$,iTrieadship4Big Otatsiteado'2.T. NishwaY NO. LW, 
Ammo Oust/on  hlin0Wrendi lest ths anto.train highway be. tag hereby 

411**464  001 rollOwted in snordenso with Maid plat by authority 
ruPiPoil lbs Sossasson Harder &Wan mg§ at Oa statutes that the 
rolontione Sinn thereon be orderodl that the stats trunk highway as 
laid out by the Loggelmg.n.COMMittae end the Highway Onaission in 
ienn,.or.  as subsequently boasted, hotted' the limite'shon on saidlat, 
be 	hereby IS dlots0tilteedp.thet said stets tintok M ishear be official-. 
ly 10004 as shown On the attabbed plots that- it ie. seeseeaty to take 
for.hightoy perpooss, in order 10 terry out raid impronsont, the land 
witbdn the limits of said highway as relOsated and 4:town on said plat; 
that lbw stars Highway Mreneet be directed to order this emastrnatiOn 
of add Division SO No. 4104 den the alignment sheen oe the Rald 0441  
eeteeetti the 42ht et TOY )240004417 tlir soap aonetintion in Oa Suitor 
mer prod 	 n ded by low for the otilemant or right or way in such eases. 
All previous motion of the geosinien or other suthoritY which enfliot 
herobith are hereby teniuded: .  

It was nevs4 said stenadad that the resolution be eactpted. 0421.40. 

Tha Soosetary orth4 State HighwayCommission dean hereby oartily 
that the :ongoing is a marina an ofthe order or the nid Commission 
2.4 the emiommer  .2440• et its westing held Sonny 1$, 1070  and that the 
attuned plat is a dement. eopy.of the platnamed in the order. 

copies or tho end order and plot ere hereby Mod with the County 
Old* and'with- tho County M4he07 onnttea of non centyin order that 
the said Hammitt-a say 401 by flattest wit the ovuors:of the land re.;. 
Attired tot on of tille pre men to be arrested by oueh 4414go 44444444 
provision for sucholiange within thirtydaye l  as requited by law. - 

STATE =OW 

My 

00011TWONSIX, 

/at/IL'  
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END OF RELOCATION ORDER 
DIVISION JOB NO, 47E9 STA. 175+00 
END OF STATE .PROJ. NO. 4-7ES STA.I791-00 

SCHEDULE OF R/W REQUIRED 
PAR. OWNER. DESCRIPTION ACRES narE  "IgEr 
Is see 	SWEET +  
IS cLAReNce 	REVS IL Pr EMITH e va 4edve sects "ex eee. 

I 
tEl 

17 PETER 	JAWoRlatIl rulle4koole enc. ea TleN. SEE. 0.55  es 
le E. A. NEmErz. 	. 'AYE -rp/A. sge. zo 	TIM 050, 1.55 
I S O.D. cHAP•EiL NwAcreenea see.50 Tem ROE. I. ieo 
e neve nen', tir. -11.0i. SPL-11‘.0.. 005,30 	'OEN. 6.65. , .". CE 

EL ED.4 	HILLS .5‘.0.4 	qq. 5E0.50 	tem ROE. 1.12.. 
22 cl.IRLET 	OLSEN 50020 T. M. MC% E.EE. 
aZ wa soRT..1 ireV.:kW+ Se.C.E0 	tietl. RAM al. 

. 	V 

REVISION DATE 

09-14-0E PLAT. OF RIGHT OF WAY REQUIRED 

DIVISION JOB NO. 4755 

FRIENDSHIP -7 BIG FLATS 	ROAD' 

S.T.HIGHWAY NO.I3 ADAMS COUNTY,

SCALE  



Division of Transportation 
System Development 
North Central Region 
510 N. Hanson Lake Road 
Rhinelander, WI 54501 

Scott Walker, GovernoP25  
Dave Ross, Secretary 

Internet: www.dot.wisconsinmov 

Telephone: 715-365-5708 
Facsimile (FAX): 715-365-5780 

E-mail: ncreltsddot.wiciov  

March 2, 2017 

PATRICK KOTLOWSKI 
ADAMS COUNTY HIGHWAY DEPARTMENT 
1342 CTH F 
ADAMS, WI 53910 

SUBJECT: DJ 4758, Parcel 22 
NW1/4, NW1/4, Sec 20 T18N R6E 
Junction STH 13 — East County Line Road 
STH 21 
Adams County 

Attached is an Order to County to Convey Highway Right Of Way Title (Order to Convey) for the 
above parcel. This order is issued under the provisions of Section 84.09(3)(b) Wisconsin Statutes, 
and directs the County Clerk and the County Highway Committee to convey certain lands or land 
rights originally acquired in the County's name and being held in trust for the State of Wisconsin. 
We have enclosed a copy of the Right of Way plat page, deed, and relocation order for your 
reference. Please have the Highway Committee act on this at the March 9, 2017 meeting and 
forward to the County Board to act on this matter at their March 21, 2017 County Board meeting. 

Also enclosed is a Quit Claim Deed describing the subject right-of-way. Once the Highway 
Committee has acted on the Order to Convey, please have the Highway Committee members sign 
and notarize the conveyance and forward with the Order to Con veyto the County Board, Once the 
County Board has acted on the matter, the County Clerk should sign and notarize the conveyance 
and return to me at Wisconsin Department of Transportation, 510 N. Hanson Lake Road, 
Rhinelander, WI 54501. I have enclosed a prepaid business reply envelope for return of the signed 
Quit Claim Deed. If you have questions, please contact my Property Manager, Patricia Massino at 
715-365-5766 or you may call me at 715-365-5745. 

Thank you for your  eration in this matter. 

Brent L. Stella/bks 
NC Region Real Estate Supervisor 

Enc. 

cc: Cindy Phillippi, Adams County Clerk, PO Box 278, Friendship, WI 53934 



Date 

ORDER TO COUNTY TO CONVEY 
	

Wisconsin Department of Transportation 

HIGHWAY RIGHT OF WAY TITLE TO STATE 
RE2170 04/2015 

The County Highway Committee of Adams County, Wisconsin pursuant to the Order of the Wisconsin Department of 
Transportation acquired under Section 84.09, Wisconsin Statutes, or its predecessor, certain lands or interests. The title 
to lands or interests specified below is transferable to the State of Wisconsin pursuant to Section 84.09, Wisconsin 
Statutes on the Order of the Wisconsin Department of Transportation to the County Clerk and the County Highway 
Committee. It is ordered that the County Clerk and County Highway Committee convey to the State of Wisconsin without 
charge the title or easement acquired with the following parcel(s) of the Wisconsin Department of Transportation project 
designated below. 

Parcel Grantor Location 
Recording Data 

Volume 
(Reel) 

Page 
(Image) 

Document 
Number 

22 Christ Olsen Nw1/4, NW1/4, 520, T18N, R6E 153 163 201313 
Mar 14, 1967 

444 
X  
State Real Estate Manager Signature 

Brent L. Stella 
Print Name 

Project ID DJ 4758 	 Parcel No.(s) 22 



Recommended for enactment by the Adams County Planning and Zoning Committee on this lst day of 
March, 2017. 

ocky 
2 / 

er, Chair 

Barb Mor an, Vice Chair 

Le472 
Al Sebastian! Fred Nickel h erry Kotlowski 

arry Boru 

ORDINANCE 	- 2017 

AMENDMENT OF ADAMS COUNTY ZONING ORDINANCE 
	 P27 

WHEREAS: The Adams County Board of Supervisors adopted the amended Adams County 
Zoning Ordinance as Ordinance No. 17A-2010 on December 21, 2010, which was effective upon 
publication on January 12, 2011, and which was approved by the town board of the Town of Preston on 
December 2, 2011, such approval having been filed with the Adams County Clerk pursuant to section 
59.69 of the Wisconsin Statutes; and 

WHEREAS: On January 18, 2017, David S. & JoEllen Foster, owners, petitioned the Adams 
County Board of Supervisors to amend the county zoning ordinance to rezone a parcel (35/3 acres) of 
land in the Town of Preston, as hereinafter described; and 

WHEREAS: A public hearing, with due notice, was conducted on that petition by the Adams 
County Planning and Zoning Committee on March 1, 2017, and the Adams County Planning and Zoning 
Committee, after evaluating all data and evidence presented at the public hearing, recommends 
enactment of the proposed zoning change and hereby submits this recommendation to the Adams 
County Board of Supervisors; now, therefore, 

The County Board of Supervisors of the County of Adams does ordain as follows: 

Zoning Change.  The Adams County Zoning Ordinance, No. 17A-2010, and the corresponding 
zoning maps are hereby amended to reflect that the following described property be changed from an 
R1Single Family Residential District to an A2 Agricultural Transition District. 

Property located in the SW'/, NE'/, Section 8, Township 18 North, Range 6 East, Lot 2 of CSM 5744 
on State Road 13, Town of Preston, Adams County, Wisconsin. 

Published in the Times-Reporter, the official newspaper of Adams County, on the 	day of March, 
2017. 

Enacted 
Defeated 
Tabled 	this 	day of March, 2017 

John West, Board Chair 
	

Cindy Phillippi, County Clerk 

by the Adams County Board of Supervisors 
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andaMS wounli-v PLANNING AND ZONING DEPARTMENT 
P.O. BOX 187, COURTHOUSE 
FRIENDSHIP, WI 53934 
PHONE: 608-339-4222 
www.co.adams.wi.gov  

ADAMS CO PLANNING & ZONING COMMITTEE 
August 3, 2016 — Room A260 -Courthouse 

Friendship, WI 53934 — 9:00 A.M. 

David S. & JoEllen Foster — Rezoning request of a parcel (35.73) from 
an R1Single Family Residential District to an A2 Agricultural Transition 
District of the Adams County Comprehensive Zoning Ordinance to 
allow agriculture use on property located in the SW 1/4, NE %, Section 
8, Township 18 North, Range 6 East, Lot 2 of CSM 5744 on State 
Road 13, Town of Preston, Adams County, Wisconsin. 

Appearing for with testimony: Attorney John Orton representing the 
Fosters and Joellen Foster spoke. 

Appearing for without testimony: Dave Foster. 

Appearing against. Guy Groshek, Michelle Dayboll, Richard Matzke. 

Correspondence:  Notification from the Town Board of Preston that 
they object to the request because it does not encourage residential 
growth, does not generate employment and will reduce taxes. 

Disposition: Barb Morgan made a motion to approve the request and 
forward that recommendation, to the County Board for final action. 
Jerry Kotlowski seconded the motion. Roll Call Vote: 7 -Yes. 2 — No. 
(Theisen, Gilner) Motion carried. 
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P 3 0 	 ORDINANCE NO.  (0 -2017 
ADAMS COUNTY ORDINANCE ESTABLISHING 

ATV/UTV HIGHWAY CROSSING/ROUTES 

	

1 	The County Board of Supervisors of the County of Adams does ordain as follows: 
2 

	

3 	1. Authority and General. Except as otherwise specifically provided in this Ordinance, 

	

4 	the statutory provisions of Wis. Admin. Code NR64 (ATV), Wis. Stats. chs. 340 to 

	

5 	348 (vehicles, registration, title and anti-theft, operators' licenses, financial 

	

6 	responsibility, civil and criminal liability, rules of the road, equipment of vehicles, 

	

7 	vehicles size weight and load) and ch. 350 (Snowmobiles), and as they may be 

	

8 	modified from time to time, are incorporated herein by reference. 

	

9 	2. Policy. The "Adams County Highway Committee Policy for ATV/UTV Routes and 

	

10 	Trails" is attached hereto and incorporated herein as if stated in full. 

	

11 	3. Prior Ordinance Rescinded. This Ordinance rescinds Adams County Ordinance 57- 

	

12 	2004 in its entirety. 

13 

	

14 	NOW THEREFORE, the Adams County Board of Supervisors does hereby 

	

15 	ordain that the foregoing ordinance is adopted, and further that Adams County Ordinance 

	

16 	No. 57-2004 is rescinded in its entirety. 

17 

	

18 	Recommended for enactment by the Highway Committee this 9m day of March, 2017. 

19 	0 ( )Jr oty  
20 	  

21 	af-1-aar- 

  

  

22 Enacted  	Defeated  	Tabled 	 

23 	by the Adams County Board of Supervisors this 	day of 	 , 20 	. 

24 
25 	  
26 	Chairman 	 County Clerk 
27 	Published in the Times-Reporter, the official newspaper of Adams County, on the 	day of 

28 	 , 20 	. 
29 	Reviewed by Corporation Counsel 



ADAMS COUNTY HIGHWAY COMMITTEE POLICY FOR 
ALL-TERRAIN VEHICLE (AN) AND UTILITY TERRAIN VEHICLE (UTV) ROUTE 

DESIGNATION ON THE COUNTY TRUNK HIGHWAY SYSTEM 

The Adams County Highway Committee recognizes that ATV/UTV use within the 
County is on the increase and has been increasing despite the lack of ATV/UTV 
routes on the Adams County Trunk Highway System. An ATV/UTV route is a 
highway, or section of highway, designated for the use of ATV/UTVs by the 
governmental agency having jurisdiction. 

A route is generally recognized as a means to connect municipal routes and the 
terminal ends of a trail when they are obstructed by impediment. The Wisconsin 
state statutes give the Counties the authority to accommodate ATV/UTVs on 
County Trunk Highways designated as routes. The single most important route 
consideration is the safety of all users. 

NEW ATV/UTV ROUTE APPLICATIONS 
The application form for a new route must be completed and approved by a 
municipality within Adams County and shall be forwarded to the Adams County 
Highway Department for consideration. Applications may be for multiple routes 
within a municipality and may be submitted at any time. Any change in an existing 
approved route will cause that route to be considered as new and cause a new 
route application to be submitted. The New Route Application fee is $150 and 
shall be included with the application. 

To determine if an application qualifies for further consideration, the Highway 
Department will evaluate it based upon the following criteria: 
• Was the application submitted complete with a route map? 
• Has the applicant notified all property owners by US Mail, published the 

proposal as a Class 2 Notice and held a public meeting concerning the 
proposed route? 

• Have alternative routes been investigated leaving no other practical 
options other than the use of the CTH? 

• Is the route being requested for one of the following reasons: 
o Connects trails or municipal road route networks 
o Safety issues 
o Access to business or services 

• Length of segment requested 
• Posted speed limit of the roadway 
• Traffic volume on requested segment 
• Vertical or horizontal alignment safety concerns 

P31 
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ACCEPTED APPLICATIONS 
If the application is qualified, the Highway Department shall request input and 
approval from the Sheriffs Office. 

The application will be reviewed with the applicant so that all needed information can 
be exchanged, and, all requirements and restrictions can be explained. Additionally, 
signage requirements and other costs to execute the project will be identified. Once 
the applicant has met all requirements of this policy, the Highway Department shall 
notify the HighWay Committee of its findings 

Following due consideration of public input, economic and recreational value of 
connecting trails and municipal routes, weighted against public dangers, public 
health, liability aspects, terrain involved, traffic density and history of automobile 
and truck traffic; the Adams County Highway Committee is authorized to establish 
necessary and reasonable ATV/UTV routes on the County Trunk Highway System. 
New route approvals are valid until March 31st of the following year. 

After Highway Department approval, an ordinance amendment must be drafted and 
submitted to the Adams. County Board of Supervisors for approval. If approved by 
the Board, the County Clerk must send a copy of the route ordinance to the DNR 
and to law enforcement agencies having jurisdiction. 

The County Highway Department, as the maintaining authority for highways 
designated as ATV/UTV routes, shall have oversight of the installation of signage in 
compliance with Wisconsin Statute Chapter NR 64. All costs for signage, 
installation, maintenance and removal shall be borne by the requesting 
municipality. Additionally, all maintenance costs that arise for the highways due to 
ATV/UTV traffic or damage shall be charged to the requesting municipality. The 
municipality may assist the department in the installation of signs under the 
direction of department staff to help defer costs of installation. 

ROUTE RENEWAL APPLICATIONS 
The municipality must renew all routes annually by submitting them with 
a $50 renewal fee to the Highway Department on or before January 1st. 

To determine if a renewal application is approved, the Highway Department will 
evaluate it based upcin the following criteria: 
• Was the application submitted on time and complete? 
• Is the route exactly as previously approved? 
• Were there any incidents or complaints reported to the DNR or other law 

enforcement? 
• Is there any significant negative public input? 
• Is there signage or -route maintenance needed? 
• Have all previous costs been paid? 

Route renewals may be approved or denied by the Highway Commissioner. If they 
are approved, they are valid until March 31st of the following year. 
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APPLICATION DENIAL OR ROUTE CLOSURE 

If an application is denied, the Highway Commissioner shall notify the applicant 
in writing and explain the reason for the action. 

Additionally, the Highway Commissioner shall have the authority to suspend or 
close a route subject to review and final determination by the Highway 
Committee. Temporary signs indicating the route closure will be erected. Should 
the designated route be permanently closed, the route signage will be entirely 
removed. 

If an application is denied, or a route revoked, the applicant may request a review of 
the decision. The request must be in writing and received by the Highway 
Department within 30 days of the action. The Highway Committee shall then 
schedule a hearing within 60 days of receipt. The person making the request shall 
be given written notice of the hearing and at the hearing shall have the opportunity 
to present evidence to the committee concerning the reasons for the request. 

Within 30 days of the hearing, the Adams County Highway Committee shall make its 
decision regarding the request. The Highway Committee may reverse, confirm, or 
modify the previous decision. The Highway Department shall take action in 
conformance with the committee's decision. 

This policy shall become effective upon passage by the Adams County Board of 
Supervisors of an ordinance designating ATV/UTVs routes and their regulation on 
the County Trunk Highway System. 

Adopted this 9th day of March, 2017 by the Adams County Highway 
Committee. 

tOr„ Oirtacti 	.717e4..41/ 
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P34 	 ATV/UTV Route Designate Application 
for the Adams County Trunk Highway System 
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 Municipality 

Contact 
Phone 

Date of 
Application 

Please complete for the person that is authorized to represent the Municipality. 
Contact 
Name 
Street 
Address 	 City State Zip 
Email 
Address 

Attached? 
Application Type 

and Fee 	 New $150 
Renewal 

$50 

**
N

E
W

 A
P

P
LI

C
A

T
IO

N
S

 

1) Attach a map of the requested Route. Indicate the trail-ends and approved municipal routes to be 
connected. Additionally, highlight and list businesses that will be served. 

2) Attach a list of all property owners on the proposed route and the notice mailed to them. 

3) Indicate the date that the Public Meeting was held to discuss the route. 

4) Attach the municipal resolution authorizing the Route. 

Attache ? 

❑ 

"'Route on County 
Trunk Highway 

Length 
of Route Miles 

Starting GPS 

Ending 	 GPS 

*Reason Route is needed: 

*Are there any "Use" restrictions recommended by the Municipality? 

,.._ 
%. 

. 

1) Attach map of route. 

Note: if any change has been 

2) Are there ANY changes from last year's approved route? 	(Yes / No) 

year's approved route the application must be submitted as "New" made from last 

A
L

L
 A

P
P

S
 

Applicant Signature (Municipality) 	 Date 

*Add extra routes and/or explanations on attachments 	 **ALL New Applications are subject to the approval of the DNR 
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Commentslrestrictions applying to this application: 

ATV/UTV 
# of Signs Needed: 	Silhouette 

Purchase $ 

Route 
Arrows Start/End 

Installation $ 
Annual 

Mainten. $ 

By 

Total $ 

Reviewed with Applicant on 

Highway Department: Approved 

Sheriffs Department Approved 

Disapproved 

Disapproved 

By 

By 

Adams County Highway Committee: 
Approved Denied Date 
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Were there any incidents in the prior year? 	 Yes / No 	Count 
Were there significant complaints? 	 Yes / No 	Count 
Comments: 

Highway Department: 	 Approved 

Sheriffs Department: 	 Approved 

Denied 

Denied By 

By  

Is there any required signage or route maintenance needed? 	 Yes / No 
Have all previous costs been paid? 	 Yes / No 
Comments: 

Highway Commissioner 
Approved 

By 

Denied 

Date 

**ALL New Applications are subject to the approval of the DNR 
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Signature 
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AN 
Ebben,Bob 
Sent Thursday, March 02, 2017 5:42 PM 
To: patndon@wctc.net  
Cc: dcritterz@solarus.biz 

March 9, 2017 

To; 
Adams County Highway Commission 
Adams County Board of Supervisors 

Several of us attended the public informational meeting at the Rome Town Hall , February 22, 2017 to learn more 
about the planned reconstruction of County Road Z, from Alpine to The Wood County Line. 

The Highway Commissioner and representatives from the Engineering Firm were patient and clear in their 
explanation of the project. 

We were disappointed to learn there are no provisions in the plan to allow atv or snowmobile access to Romano's 
Restaurant or access to Town Roads and atv trails for properties separated from those facilities by County Road 
Z. 

We understand, from the meeting, the Highway Commission is working on potential wording for an access 
regulation, to be presented to the Adams County Board of Supervisors. 

We are sure you recognize the substantial contribution that recreation and tourism generate in the Adams County 
economy. 

It is not equitable that some business owners and some property owners, as well as visitors and other residents 
of the County be prevented from accessing and using the recreational trails of the County to the fullest extent 
possible. 

We respectfully request that The Highway Commission and the Board of Supervisors enact soon, a plan that will 
allow, across the County, Recreational vehicle access to all businesses and access to recreational vehicle trails to 
all residents, including those who do not reside on Town Roads. 

Thank you for your consideration. 

Address 
Z 
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Pat & Don Dathe 

From: 
	

Ebben,Bob <Bob.Ebben@edwardjones.com> 

Sent 
	

Thursday, March 2, 2017 5:42 PM 
To: 	 undisclosed.for. privacy 
Subject 
	

ATV 

March 9, 2017 

To; 
Adams County Highway Commission 
Adams County Board of Supervisors 

Several of us attended the public informational meeting at the Rome Town Hall , February 22, 2017 to learn more about 
the planned reconstruction of County Road Z, from Alpine to The Wood County Line. 

The Highway ComrniSsioner and representatives from the Engineering Firm were patient and clear in their explanation of 
the project. 

We were disappointed to learn there are no provisions in the plan to allow atv or snowmobile access to Romano's 
Restaurant or access to Town Roads and atv trails for properties separated from those facilities by County Road Z. 

We understand, from the meeting, the Highway Commission is working on potential wording for an access regulation, to 
be presented to the Adams County Board of Supervisors. 

We are sure you recognize the substantial contribution that recreation and tourism generate in the Adams County 
economy. 

It is not equitable that some business owners and some property owners, as well as visitors and other residents of the 
County be prevented from accessing and using the recreational trails of the County to the fullest extent possible. 

We respectfully request that The Highway Commission and the Board of Supervisors enact soon, a plan that will allow, 
across the County, Recreational vehicle access to all businesses and access to recreational vehicle trails to all residents, 
including those who do not reside on Town Roads. 

Thank you for your consideration. 

Signature 

—1;i4 Aar: 

Address 

c), Cort.A k 7 

/1142.0rot, 

Bob Ebben 
Financial Advisor 
Edward Jones 
940 Pepper Ave 
Wisconsin Rapids, WI 54494 
(715) 424-4100 
www. edward o n es. corn  

If you are not the intended recipient of this message (including attachments) or If you have received this message In error, immediately notify us and delete it and 
any attachments. 
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Pat & Don Dathe 

From: 	 Ebben,Bob <Bob.Ebben@edwardjones.com> 

Sent 	 Thursday, March 2, 2017 5:42 PM 
To: 	 undisclosed.for.privacy 
Subject: 	 ATV 

March 9, 2017 

To; 
Adams County Highway Commission 
Adams County Board of Supervisors 

Several of us attended the public informational meeting at the Rome Town Hall , February 22, 2017 to learn more about 
the planned reconstruction of County Road Z, from Alpine to The Wood County Line. 

The Highway Commissioner and representatives from the Engineering Firm were patient and dear in their explanation of 
the project. 

We were disappointed to learn there are no provisions in the plan to allow atv or snowmobile access to Romano's 
Restaurant or access to Town Roads and atv trails for properties separated from those facilities by County Road Z. 

We understand, from the meeting, the Highway Commission is working on potential wording for an access regulation, to 
be presented to the Adams County Board of Supervisors. 

We are sure you recognize the substantial contribution that recreation and tourism generate in the Adams County 
economy. 

It is not equitable that some business owners and some property owners, as well as visitors and other residents of the 
County be prevented from accessing and using the recreational trails of the County to the fullest extent possible. 

We respectfully request that The Highway Commission and the Board of Supervisors enact soon, a plan that will allow, 
across the County, Recreational vehicle access to all businesses and access to recreational vehicle trails to all residents, 
including those who do not reside on Town Roads. 

Thank you for your consideration. 

Si nature 
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Bob Ebben 
Financial Advisor 
Edward Jones 
940 Pepper Ave 
Wisconsin Rapids, WI 54494 
(715) 424-4100 
www.edwardjones.corn  

If you you are not the intended redolent of this message (including attachments) or if you have received this message in error, immediately notify us and delete it and 
any attachments. 



March 9, 2017 

To; 
Adams County Highway Commission 
Adams County Board of Supervisors 

Several of us attended the public informational meeting at the Rome Town Hall , 
February 22, 2017 to learn more about the planned reconstruction of County Road Z, 
from Alpine to The Wood County Line. 

The Highway Commissioner and representatives from the Engineering Firm were patient 
and clear in their explanation of the project. 

We were disappointed to learn there are no provisions in the plan to allow atv or 
snowmobile access to Romano's Restaurant or access to Town Roads and atv trails for 
properties separated from those facilities by County Road Z. 

We understand, from the meeting, the Highway Commission is working on potential 
wording for an access regulation, to be presented to the Adams County Board of 
Supervisors. 

We are sure you recognize the substantial contribution that recreation and tourism 
generate in the Adams County economy. 

It is not equitable that some business owners and some property owners, as well as 
visitors and other residents of the County be prevented from accessing and using the 
recreational trails of the County to the fullest extent possible. 

We respectfully request that The Highway Commission and the Board of Supervisors 
enact soon, a plan that will allow, across the County, Recreational vehicle access to all 
businesses and access to recreational vehicle trails to all residents, including those who 
do not reside on Town Roads. 

Thank you for your consideration. 

Signature 	 Address 
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March 9, 2017 

To; 
Adams County Highway Commission 
Adams County Board of Supervisors 

Several of us attended the public informational meeting at the Rome Town Hall , 
February 22, 2017 to learn more about the planned reconstruction of County Road Z, 
from Alpine to The Wood County Line. 

The Highway Commissioner and representatives from the Engineering Firm were patient 
and clear in their explanation of the project. 

We were disappointed to learn there are no provisions in the plan to allow atv or 
snowmobile access to Romano's Restaurant or access to Town Roads and atv trails for 
properties separated from those facilities by County Road Z. 

We understand, from the meeting, the Highway Commission is working on potential 
wording for an access regulation, to be presented to the Adams County Board of 
Supervisors. 

We are sure you recognize the substantial contribution that recreation and tourism 
generate in the Adams County economy. 

It is not equitable that some business owners and some property owners, as well as 
visitors and other residents of the County be prevented from accessing and using the 
recreational trails of the County to the fullest extent possible. 

We respectfully request that The Highway Commission and the Board of Supervisors 
enact soon, a plan that will allow, across the County, Recreational vehicle access to all 
businesses and access to recreational vehicle trails to all residents, including those who 
do not reside on Town Roads. 

Thank you for your consideration. 
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Recommended for enactment by the Administrative & Finance Committee this 6th day of 
Mar, 	017 
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ORDINANCE  17  -2017 
ORDINANCE ADOPTING 

COUNTY RECORDS RETENTION/DISPOSITION SCHEDULE 

The County Board of Supervisors of the County of Adams does ordain as follows: 

WHEREAS: The State of Wisconsin Public Records Board has approved a model County 
Records Retention/Disposition Schedule; and 

WHEREAS: Pursuant to Wis. Stats. §19.21(4)(c), the County of Adams may provide for the 
keeping and preservation of public records through the use of microfilm or 
another reproductive device, optical imaging or electronic formatting, and shall 
make such provision by Ordinance or Resolution; and 

WHEREAS: Such public records which meet the standards set forth in Wis. Stats. sec. 
16.61(7) are deemed to be an original public record; and 

WHEREAS: Pursuant to Wis. Stats. §16.61(3)(b), the County of Adams may request the 
Wisconsin Department of Administration, Public Records Board, to safeguard 
the legal, financial and historical interests of the State in public records; and 

WHEREAS: It is in the best interest of Adams County that a County Records 
Retention/Disposition Schedule be adopted. 

NOW THEREFORE, the Adams County Board of Supervisors does hereby 
ordain as follows: 
1. That the attached County Records Retention/Disposition Schedule is hereby adopted in its 

entirety, and each County Department shall be governed by the retention/disposition 
schedule contained therein. 

2. That Ordinance No. 20-2011 and all other prior Ordinances or Resolutions, or parts 
thereof, governing County records retention or disposition, are hereby repealed. 

3. That Adams County may keep and preserve public records through the use of microfilm or 
another reproductive device, optical imaging or electronic formatting. 

4. That public records which meet the standards set forth in Wis. Stats. sec. 16.61(7) are 
deemed to be an original public record. 

5. That Adams County may submit a Records Retention/Disposition Authorization to the 
Wisconsin Department of Administration Public Records Board for the safeguard of legal, 
financial and historical interests of the State in Adams County public records as deemed in 
the best interest of Adams County. 

6. This Ordinance is effective upon the date of adoption by the Adams County Board. 

43 Enacted  	Defeated 	 Tabled 	 
44 	by the Adams County Board of Supervisors this 	day of 	 , 2017. 
45 	  
46 	Chairman 	 County Clerk 
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I. Introduction 

The Wisconsin Counties Association's ("WCA") Records Retention Task Force ("Task Force") 
was created in April, 2009. It was conceived by and was the brainchild of past WCA President 
Dennis O'Loughlin. 

The Task Force's charge was to establish a Records Retention / Disposition Schedule for use by 
Wisconsin Counties that is: tailored to Wisconsin Counties; comprehensive and flexible; in 
compliance with legal mandates; and approved by Wisconsin's Public Records Board. 

Members of the Task Force: 

A. Kathy Benner, County Clerk, Chippewa County (Vice Chair) 
B. Connie Goss, Risk/Purchasing Manager, Chippewa County 
C. Sharon Hampson, Board of Supervisors, La Crosse County 
D. Jack Krueger, Board of Supervisors, Brown County 
E. Sharon A. Martin, Register of Deeds, Washington County 
F. Dennis O'Loughlin, WCA President/Board of Supervisors, Dane County 
G. Ellen Sorensen, Director of Administration, Fond du Lac County 
H. Grant P. Thomas, Corporation Counsel, Door County (Chair). 

The Task Force gratefully acknowledges guidance and assistance of WCA Legislative Associate 
David Callender, and the Wisconsin Public Records Board. 

II. Purpose 

The primary aims of the Records Retention/Disposition Schedule are: 

A. To provide clear guidance regarding how long to keep records and what to do with those 
records once that time has passed; 

B Eliminate the need for individual counties to develop, and obtain WPRB approval of, 
their own records retention/disposition schedule; 

C. Facilitate uniformity, as to records retention and disposition, across Wisconsin's seventy-
two counties; and 

D. Promote the effective and resource-efficient retention and disposition of records. 

This is an evolving document. Please help us keep it up-to-date by letting the Task Force know 
of any errors or omissions, ambiguities, inconsistencies, or additions. 

In. Legend 

The following terms and abbreviations are used in the records retention schedule: 

AT: 
	

After termination 

C: 
	

Confidential 

CR: 
	

Creation or receipt (typically the retention is calculated from the creation or 
receipt of a record, plus the designated number of years) 

3 



EVT: 	Event (typically the retention is calculated from an event, such as the close of a 
case or end of the project, plus the designated number of years) 

FIS: 	Fiscal (meaning the current fiscal year and the designated number of years) 

N: 	Notify WHS before destruction 

N/A: 	Not applicable 

P: 	Permanent 

PII: 	Personally Identifiable Information (has the meaning specified in §19.62(5) Wis. Stats.) 

S: 	Until superseded 

W: 	Waived Notification 

WHS: 	Wisconsin Historical Society 

WPRB: 	Wisconsin Public Records Board 

IV. Historical Records 

Notification to Wisconsin Historical Society under §19.21(4)(a) Wis. Stats. Must notify the 
WHS sixty (60) days prior to the destruction of any record. 

V. Implementation 

A. The Records Retention / Disposition Schedule is purely voluntary. It will require an 
affirmative act, on the part of a county, to adopt the same. 

B. There are three alternatives. A county may: 

1. Opt in; 
2. Revise and Opt in; 
3. Opt out in whole. 

This may be accomplished by means of a county's adoption of a resolution or enactment 
of an ordinance and completion, execution, and filing of a "boilerplate" notification form. 

Opting in (in whole or part) will not obligate a county to create a record. Doing so only 
requires that a county follow the Records Retention / Disposition Schedule if such 
records exist (i.e., county has created or received such records). 

If revise and opt in, a county would need to obtain WPRB approval to the extent its 
records retention/disposition schedule varies from the approved Record Retention / 
Disposition Schedule. 

If opt out in whole, a county would need to develop and obtain WPRB approval of an 
independent / separate records retention/disposition schedule / disposition guidelines. 
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C. This will not impact record retention / disposition schedules previously approved by the 
WPRB (§16.61 Wis. Stats.). Keep in mind that WPRB approval of such "sunsets" after 
ten years Q4.). At that time the records retention schedule must be updated and 
resubmitted to the WPRB for approval (N.). 

VI. 	Administration [the "Nuts and Bolts"] 

A. Custodian 

Person empowered by statute (§19.33 Wis. Stats.) with the care and custody of public 
records, and tasked with the responsibility of compliance with Wisconsin's Public 
Records Law (§§19.31 — 19.39 Wis. Stats.) 

Unless otherwise designated in the schedule, the custodian is, as a rule, the: 1) 
department head or their permitted designee; 2) an elected official or their permitted 
designee; and 3) for the county board and for any committees, commissions, boards or 
authorities created by ordinance or resolution of the county board, the county clerk. 

B. Retention 

Counties should pay close heed to and scrupulously follow the minimum retention 
period. Seven (7) years is the default retention period. (§19.21(5)(c) Wis. Stats.) 

"Public records" and "record" have the meaning specified in §§16.61(2)(b) and 19.62(6) 
Wis. Stats. respectively. As important are what "public records" or "record" does not 
include (i.e., non-records). Destroy non-records when no longer needed or useful. Don't 
be a records hoarder. 

C. Confidentiality 

Records may contain non-public confidential information. A custodian has an obligation 
to protect the confidentiality of such information. 

Records may contain personally identifiable information (§19.62(5) Wis. Stets.). Al 
custodian may have duties and responsibilities relating to protecting personal privacy.] 

Decisions regarding confidential information or personally identifiable information 
shouldhe made in consultation with legal counsel.] 

D. Disposition (i.e., Destruction or Transfer) 

1. Dispose of (destroy or transfer) records when the minimum retention period 
expires. 

2. Records retained beyond the minimum retention period are susceptible to 
disclosure and discovery in the context of audits, litigation, and/or public 
records request 

3. Before destruction 

a. 	Sixty (60) days prior written notice of destruction must be given to 
the Allisconsin Historical Society (WEIS) pursuant to §19.21(5)(d) 
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Wis. Stats. This does not apply to any record listed in the schedule 
and designated "waived". 

b. Determine if litigation/audit/public records request is pending. If 
so, place "hold" on records (i.e., cease all disposition activity) 
until: 

• after the public record request is granted or 60 days after 
request is denied (§19.35(5) Wis. Stats.) or 

• until any litigation or audit is fully and finally resolved 

E. Periodic review and update (if required) of the records retention / disposition schedule 
guidelines is necessary. 

F. Discontinuance / Withdrawal 

1. Notification of the WPRB. 

2. Develop and obtain the WPRB's approval of independent/separate records 
retention schedule / disposition guideline concurrent with discontinuance. 

G. It is strongly recommended that counties assign responsibility (i.e., designate a position 
and include in position description) to administer schedule / guidelines on a continuing 
basis. 

VII. 	Electronic Records / Electronically Stored Medium 

A. Remember that it's the content not the format or medium in determining whether it is a 
public record. 

B. The format/medium does matter with respect to retention and disposition. 

C. Transfer of record to optical disk or electronic storage (§16.61(7) Wis. Stats.) 

1. Destruction of original may be authorized 

2. Record generated from optical imaging or electronic formatting of an original 
record is considered an original record 

D. §16.612 Wis. Stats. requires (among other things) the Wis. DOA to prescribe, by rule, 
standards for the storage of public records in electronic format, Ch. Adtn. 12 Wis. Adm. 
Code, effective 05-01-2001, establishes defined requirements, standards and guidelines 
for electronic records management. These requirements, standards and guidelines should 
be,followed. 

VIII. Disaster Preparedness and Recovery 

A. A systematic approach to records management (i.e., retention and disposition) is an 
important part of a comprehensive disaster recovery plan. 

B. If a disaster occurs, records have to be recovered and restored. 
6 



IX. Retention Schedule [Separate Excel spreadsheet] 

X. ADDENDA 
A. Notification of Adoption of the County Records/Disposition Schedule 
B. County Clerk General Schedule and Notification of Adoption 
C. County Treasurer General Schedule and Notification of Adoption 
D. Retention and Disposal of Court Records 
E. Register of Deeds' General Schedule and Notification of Adoption 
F. District Attorney 

This is designed only to give general information of subjects covered. It is not intended to provide legal advice 
or render a legal opinion. 

P48 
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COUNTY RECORDS RETENTION/DISPOSITION SCHEDULE 

GENERAL SCHEDULE [RECORDS COMMON TO MOST COUNTY AGENCIES, BOARDS, COMMISSIONS, COMMITTEES, DEPARTMENTS, OR OFFICES] 

Record Records Series Title Retention Period Authority WHS General Duties of ... Notes 

Series No. (Clan"' Rete"dan er  
asnat.ni 

Notification (§19.33 Wis. Stets.) 

General Schedules (records typically found throughout the county) 

Accounts Payable (and supporting documents) CR + 7 years Waived Balance owed to a creditor. 

Accounts Receivable (and supporting documents) CR + 3 years Waived Balanced owed by a debtor. 

Accrued Paid Leave Credit S Waived Compenatory time, PTO. 

sick, vaadon or other. 

Agendas CR + I year Waived 

Agreements 7 years after last effective date 

fhefed 

B59.52(4)(3)1 0 Ms. 

Stau. 

Waived 

Annual Reports CR + 3 years Notify 

Any record sublect to audit, claim, or litigation. Until permission to destroy is 

obtained from Corporation 

Counsel 

Artwork/Print Masters WaivedS 

As-Built Drawings Life of Project Notify 

Audit (external) CR + 7 years Waived This Includes any records 

associated with an audit 

Audit (internal) S Waived This Includes any records 

misdated with an audit_ 
Bank Deposits CR + 7 years Waived 

Bank SLareisients / Reconciliations CR + 7 years §59.61 Ws. Sou. Waived 

Boilerplate Forms S Waived 

Blueprints (count; facilities) S Waived Retain until and unless 

superiseded lay a-huilt 

drawing. 

Budget (county) CR +3 years Waived Includes all records required 

under 1165.90 Ws. Sam 

By-Laws S Waived 

Calendars S Waived 

Cash Register Tapes CR + 7 years Waived 

Chart of Accounts (Object Codes) CR +3  years Waived 
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Record 

Series No. 

Records Series Title Retention Period Authority 

icr"""•Rewn°°"' 
Disposition) 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stets.) 

Notes 

Checks (curtailed / voided) "CR + 7 years §59.52(1)(a)16 W. 

Stars. 

Waived 

Checks (duplicates, registers and/or logs) CR + 7 yen Waived 

Cations (copies) CR + 7 years Waived 

Claims Ebde (general liability and property damage) EVT + 3 yearn EVT = Closure Waived 

Claims Paid (general liability and property damage) EVT + 3 years; EVE = Payment §59.52(4)(a)9 Wis. 

Som. 

Waived Includes papers suppordng 

such claims 

Code of Ethics (county) S Waived 

Computer Printouts S Waived 

Construction Plans (county facilides) Life of Structure Notify 

Condnuity of Operation (CCOP Plans)/ Continuity of 

Government (COG) Plans 

S Waived 

Contracts 7 years after last effective date 

thereof 

§59.52(4)(a)1.0 Wis. 
Static 

Correspondence (general) CR + 3 years Waived 

Directory Information S Waived 

Fixed Assets EVT + I Yap EVT = Disposition Waived Land, land improvements, 

buildings. machinery and 

equipment, and constnicdon 

in progress. 

Fund Transfers DS + 4 years Waived 

Grant information (application, denial, award, 

agreement financial reports, and supporting 

documentation) 

EVE + 1 years; EVE= 

Notification of Denial or Grant 

Completion 

Waived Unless otherwise specified In 

the terms and conditions of 

the award. 

Indexes S Waived Until superseded or as long as 

the records the; index eat 

Insurance Policies (to which the county Is a party) 	• 7 years after last effective dace 

thereof 

159.52(4)(a)10 Ws. 

Slats. 

Waived Consider permanent 

retention, as may be relennc 

for current claims 

Inventories (equipment and furnishings) S Waived 

Invitations to BNIRequam for Proposal 7 years after completion of the 

work 

)S9.52(4)(x)10 We 

Stns 

Waived 

i 

Includes instructions, 

speculations, proof of 

advertisement successful 

bids/proposals, agreemenn, 

contracts, and any related 

records 

Journal Entries/General Ledger FIS +1 years Notify 

2 



P51 

Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation, Retention & 

Disposition) 

WHS 

Notification 

General Duties of ... 

(§ I 9.33 Wis. Stets.) 

Notes 

Leases 7 years after last effective date 

thereof 

459.52(4)0010 Wis. 
SOW. 

Waived 

Ledger Card Reports, EOM (BAS) S Waived 

Ledger Card Reporix, EOY (BAS) S Waived 

Legal Opinions Permanent Waived 

Mailing Uses S Waived 

Maintenance Service Request Form EVT: WE= Prolect Completion Waived 

Manual Warrants CR + I year Waived 

Manuals (equipment) Life of Asset Waived 

Master Project Files CR + ID years Waived 

Material Safety Data Sheers EVE + 30 years: EVT = Dace 

substance received 

B101.583(1)(4 Wls. 

Scats. 

Waived Toxic substance information 

requirements 

Minutes (commissions, committees and hoards) CR + 3 years Nobly Original minutes only 

Ordinances and Resoludons (enacted/adopted) S Notify 

Organindonal Charts S Waived 

Payment Vouchers AS 4 4 years Waived 

Payroll Records CR + 3 years Waived FISA 

Personnel (expenses) 5 Waived 

Personnel (files) EVT + 7 years: EVT =Separation 

from employment 

Waived C, Pil 

Personnel (grievances) EVT + 7 years: EVT = Case 

closed 

Waived 

Personnel Bob descriptions) S Waived 

Personnel (performance evaluations) EVT + 7 years: EVT =Separation 

from employment 

Waived C, Pll 

Personnel (recruhment and selection) I year from date of personnel 

action 

Waived Includes adverdsements, 

notices, appliarions. 

testdresuks. C. Pll 

Policy & Procedures Manual S Waived 

Professional Affiliations/Associations S Waived 

Purchase Orders S Waived 

Purchase Requisitions S Waived 

Receipts (Clerk's copy of Treasurer's) CR + 4 years; or until audited, 

whichever is earlier 

459.53(4)(a)(12) Wis. 

Stars 

Waived 

Receipts (general) CR + I year §5952(4) WI.. Sou Waived 

3 



P52 

Record 

Series No. 

Records Series Title Retention Period Authority 

(crvin°"•R"'"1"" 4  
Ditorairwra 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stets.) 

Notes 

Receipts (money collected or received) CR + 3 years: or until audited, 

whichever Is earlier 

§59.61(1) WIs. Siam. Waived 

Records Management Findings & Recommendations 

Report 

S Waived 

Records Retention Schedules S Waived WPRB approval %unwise' 

after 10 years 

Reference Materials (books. magannes. pamphlets, 

brochures, newsletters, etc.) 

S Waived Reraln as long as 	- 

administratively useful 

Reports (routine) S Waived 

Service Receipts CR + 2 years Waived 

Strategic Plan (county) S Waived 

Studies - final draft CR + 7 years Notify 

Supply Orders EVT: EVT = Order filled, 

invoiced, & paid 

Waived 

Surveillance Recordings (fadlity/non-raddendag) CR + 121 Days §1393.130 Ws. Scats. Waived 

Survey CR + 3 years Waived 

Telephone Logs/Menage SlipilVoice Mall S Waived Any routine documentadon of 

Incoming or outgoing calls. 

Only retain as long as 

administratively necessary. 

Telephone Service Request Form PVT: EVT = Project Completion Waived 

Trader Flies (follow-up) S Waived 

Tracking Records (activity) CR + I year Waived 

Training S Waived Specific requirements may 

require that particular 

records of training be kept for 

a longer period. 

Vendor Information S Waived 

Voucher. / Order Register *CR + 7 years Waived 

Warranty Records Life of asset or end of warranty, 

whichever occurs first 

Waived 

Worker's Compensation Claims EVT + 12 years: EVT = Later of 

injury, claim or closure 

Ch. 102 Wm Stmts. Waived 

* Time reduced to two (2) years If the original records are maintained In the Clerk or Treasurer's office 

Airport 

4 
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Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation. Retendon & 

DilDOShionl 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stets.) 

Notes 

Aircraft- Wildlife Incident; CR+ I year Waived 

Airport Improvement Program (AIP) S Waived 

Airport LIcenaure 5 Waived FAA, Wit Dot BOA, &Mr 

FCC 

Airpori Proud:ion Plans and Specifiagions CR + 7 years j114.135 Ws. Sots. Waived 

Operating and Financial Reports/Summaries CR + 7 years Waived FAA, Wis. Dot BOA, ?dor 

NTSB 

Buildings, Facilities, and Grounds 

Access Control List (el, Key, Swipe Card, Key Fob, 

ancVor Aeneas Code) 

PIS Waived 

Buildings, Facilities & Grouncla Dan S Waived 

Construction Project Planning, Proposal. & 

Admitheadon Records 

7 years alter project completion Waived 

Conatrucdon Submittals (e.g., Shop Drawings, Samples. 

& Product Dan) 

P N/A 

Environmeniel Health & Safety Records CR + 7 year. Waived 

Equipment Systems, & Vehicles (e.g.. Purchase 

Information, Ineruction Manuals, Maintenance 

Agreements, Maintenance Logs, Warranties) 

Life of Equipmenh System, or 

Vehicle 

Waived 

Incident Reports CR + 3 years Waived 

Child Support 

Administrative Coat Claims EVT + 3 years: EVE= 

Submiuion of last expenditure 

report 

45 CFR 92.42 (OM 

& We. DCF 

Waived Includes supporting 

documenradon leg., costs arid 

revenues) 

Case Records EVT + 7 yearn EVT = Closure Waived C, Pll 

Child Support Divorce EVT + 7 years: EVT= Closure Waived 

Client Aasistance (out of county) CR + 7 years Waived 

Client Logs S Waived 

Expenditure Moores & Supporting Documentation CR + 3 years 45 CFR 71.20 - 7125 Waived 

IRS Records Let EVE + 7 years: EVT = Closure Waived 

Misdemeanor and Felony Non-Support Film EVT + 7 rum EVE= Closure Waived 

Paternity Flies, post judgments EVT + 7 years: EVT = Clcuure Waived 

Paternity Files, preludgmenrs, dismissed CR+ 3 years Waived 

Paternity Files, preludgmena, not pursued CR + 3 years Waived 

5 



P54 

Record 

Series No. 

Records Series Title Retention Period Authority 
(Cre"on. Retention & 
Disposition) 

WHS 

Notification 

General Duties of... 

(§I9.33 Wis. Stets.) 
• 

Notes 

Reciprocal Support Cues (Interstate urea- ta, UIFSA, 

URESA) 

EVT + 7 years: EVT = Closure Waived 

Records of Required Client Notifintion CR + 3 years 46 CFR 74.20 - 7425 Waived 

Statistical Reports & Supporting Documentation CR + 3 years 45 CFR 74.20 - 74.25 Waived 

Warrants & Capes EVT + 3 yam EVT = Vacared, 

Served, or Closed 

Waived 

Corporation Counsel 

Legal 

Case flu, litigation EVT +3  years: EVT = Closure 

or when appeal time has run, 

whichever is longer or per SCR 

Waived C 

Case files, non-lidgadon CR+3 years Waived 

CHIPS (Child In Need of Protective Service') Juvenile 

Records 

EVT + 2 year.: EVT =Child's 

lath Birthday 

Waived C 

CHIPS (Child In Need of Protective Services) Petitions S Waived C 

Department Filer CR + 3 year. Waived 

Dismissals - 51.45 CR+ 3 years Waived 

Guardianship Filer EVE + 7 yearr. EVE= 

Termination of Guardianship 

Waived C 

Lawsuits and Habeas Corpus EVT +3  years: EVT = Closure 

or when appeal dice has run, 

whichever Is longer or per SCR 

Waived 

Legal Fees, Outside Counsel EVE + 5 year.: EVT = No Waived 

Legal Memoranda Permanent P C 

Legal Opinions Perrnanent P C 

Liability Claims EVT + 7 yen: EVT = Erpiraion Waived 

Mental Commitment Cases EVT+ 3 years: EVT = Closed Waived C 
Ordinance Cover Sheets EVT + 3 years: EVT = Board 

APPreural 

Waived 

Parks and Land Use and Environmental Ordinance 

Enforcement File. 

3 yen after resolution Waived 

Real Estate Closing Filer Permanent NIA 

Termination of Parental Rights (TPRs) EVT+ 45 days: EVT = Child's 

19th Birthday 

Waived C 

6 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(emu'''. imunt“ 
Dis000rlonl 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stats.) 

Notes 

Truancy Referrals EVT + I year WI = Child's 

18th Birthday 

Waived C 

County Clerk 
Officially adopt the County Clerks General Schedule (compiled by WHS and approved by WPRB), which is incorporated herein by reference as presently constituted or hereafter revised (see Addendum 

B). 

County Treasurer 	 1 	 I 	 I 	 i  
Officially adopt the County Treasurer's General Schedule (compiled by WHS and approved by WPRB), which Is incorporated herein by reference as presendy constituted or hereafter revised (sec 

Addendum C). 

Court Records 	 L 
The retention and disposal of all court records Is govern d by Section 757.54 Wisconsin Stang. and Chapter SCR 71, which are Incorp rated herein by reference as pre.ently consduned or hereafter 

revised (see Addendum D). 

Data Processing 

Annual Back-Ups CR + 7 years Waived 

Daily Back-Ups CR + 15 days Waived 

Monthly Back-Ups CR + 1 year Waived 

Special Back-Ups (end of tais processing, etc.) CR + 7 years Waived 

Telephone Records: System Back-Up Records CR + 15 days Waived 

Telephone Records System Call Records CR*6 Months Waived 

District Attorney 
The general schedule applicable to the District Attorney Is attached hereto as Addendum F and incorporated herein by reference 

Economic Support and Workforce Development 

Public Assistance Case Records and Other Record 

Materials (General) 

EVT + 3 years; EVT = Date of 

Closing 

Ch. 49 & 859.61(4)(a) 

113 Wis. Stir, Ch. 

DCF 121 Wis. Adm. 

Code, Income 

Maintenance Manual. 

and WI.. DCF and/or 

Wis. DEIS directives 

Waived Face sheet or similar record 

of each case and a financial 

record of all payments for 

each aid account must be 

preserved in accordance with 

rules adopted by Wis. DCF 

and/or Wis. DHS. 	C, Pll 



P56 

Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation, Retention isi 

Disposition) 

WHS 

Notification 

General Duties of... 

(§l 9.33 Wis. Stets.) 

Notes 

Public Assistance- DIvesonent &Asset Allocation WI+ 3 year.; EVT = When the Ch. 49 & §59.52(4)(a) Waived C, P11 

(Medicaid), Fraud, Intentional Program Violation, 

Overpayment and Quality Control Review 

issues have been resolved or 

Wls. DCF and/or Ws. OHS 

IS Ws Stns.. Ch. 

DCF 121 Ws. Adm. 

Instructs that the records may 

be destroyed, whichever Is 

earlier. 

Code, Income 

Maintenance Manual, 

and Wis. DCF and/or 

Ws. OHS directives 

+++Records nay not be subject to the foregoing retendo requiremenrs if scanned In the Oectronlc Case File (ELF), Client Assistance for Rwmploment and Economic Support (CARES) or other Wit DCF 

and/or Ws. OHS system. It is recommended that paper document, be retained for one w ek after scanning. 

Emergency Management (Ch. 323 Wis. S ats.) 

Claim. ringing During State of Emergency CR + 121 days (9257.03 and 893.82 
Wie. Slats. 

Waived 

Declaration of Emergency (Proclamation, Resolution 

and/or Ordinance) 

CR + 7 years 66323.0 end .14(41 WI.. 
sots 

Waived 

Emergency Management Man S §321.1401 W Sam Waived 

Emergency Planning Grants CR + 7 years *311.61 Wix Smis. Waived 

Hanrdous Substance Information CR + 7 year. §333.60 W. sm.. 
CEILCLA, EP.C.11.0. 
PAPA 

Waived 

Local Emergency Planning Committee S fiskslia) Wia sons Waived 

tool Emergency Response Team • Reimbursement 

Claim 

EVT + 5 yean; EVT = 

Rehnbunernent 

§WEM 6.09 Wis. Adrn_ 
Cede 

Waived Meat give Whi DEM 60-days 

written notice before any 

such record may be 

destroyed 

Mutual Assistance- Stine of Emergency CR + 7 years Wow ii(i)(0Wb. sow Waived 

Worker's Compensation Claim EVE +12 years; EVE= 

Occurrence 

Ch. 102 and §32310 

Wis. IOts 

Waived Tied to worker's 

compensation claim statism of 

limitation. 

Emergency Medical Services Program (Ch. 256 Wis. Stets.) 

Ambulance Run CR + 7 wan §256.15(17)(b) Wis. 

Stns. 

Waived Confidentiality of Patient 

Health Care Records 9146.82 

Ws. Son. C, Pll 

8 
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Record 

Series No. 

Records Series Title Retention Period Authority 

r'''''"•Rneml'"& 
Diseoshlerd 

WHS 

Notification 

General Duties of... 

(§19.33 Wis. Stats.) 

Notes 

Emergency Medial Semites Program Personnel 

Certification, Ucensure and/or Training 

S §15615 Wis. in Waived 

Emergency Medial Services Program Pran(s) S 1)156.13 Wu &mu Waived 

Mutual Assistance- Sate of Emergency CR + 7 years Bain MOM We sue. Waived 

Executive/Administrator/Administrative Coordinator (§§59.17..18 and .19 Wis. Stats) 
Administration 

Board and Commission Appoliernena/Confirmadon (if 

required) Mr see  

5 isitiAAP) and cialAtc) Waived 

Department Head Appointments/Confirmation (if 

required) 

5 *09 17Rld. Mlbd/ and 
,Ielilib) Wit Sue 

Waived 

Menage to die Board CR + 7 years §§59.17(S) and AB(5) Wa. 
sm. 

Waived Only if communlated co die 

sourly board in writing. 

Resolution or Petition and Referendum Creating the 

Office 

S §§59.i70are .1 en) iMs. 
Star 

Waived 

Resolutions or Ordinances- Approval or Vero P 559.i7 N/A 

Community Development 

Annual Grant Appliadon CR + 3 year. Waived 

Audit, community block grant CR+ 7 years 24CFR Waived 

Census Books S Waived 

Environmental Reviews CR + 7 years Notify 

Federal Regulations S Waived 

Grans Awards CR + 7 years 24CFR Waived 

Home Regulations S Waived 

HUD Denser Recovery Initiative Fund Files CR + S years Waived 

HUD Grantee Performance Reports CR + 7 years 24CFR Waived 

Labor Standard Projects CR + 7 years 24CFR Waived 

Labor Standard Wage Ries CR + 7 years 24CFR Waived 

Sub Grantee Project Ries- CDBG (Community 

Development Block Grant) 

CR + 7 years 24CFR 

S70.502(a)(16) 

Waived 

Sub Grantee Project Ries - Home CR + 7 years 24CFR Waived 

Senior Service. 

Adult Day Care Records CR + 3 years Waived C 

Adult Day Care Tracking Statistics EVT + 3 years: EVT = Audited Waived 

Area Agency on Aging Reports - includes nutritional 

meal program summary 

CR + 7 years Waived 

Benefit Specialist Client Files EVE + 7 year,: EVT= File 

Closed 

s. 4031 & 59.52 & 

ASS 245.03 

Waived C 

9 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(crn'Inn• R"enda" a 
Disomicien) 

WHS 

Notification 

General Duties of... 

(§I9.33 Wis. Stets.) 

Notes 

Benefit Specialist Report S 5. 46.81 Waived C 

Client Assessments for Home Delivered Meals and 

Supportive Services 

CR + 3 years Waived C 

Client Donation Deposits CR + 7 years Waived 

Client Flies - includes complaints, HDM assessments and 

prewuchonsanons 

EVE + 7 years: EVT = File 

Cloied 

a. 59.52 Waived C 

Client Nutrition Site Changes, site counts and daily meal 

counts 

CR + 4 years Waived 

Client Siatemenn (Revenue Received) C0. + 3 years Waived 

Commission on Aging- business refaced materials C0.+ 7 years Waived 

Complaint Grievance File CR + 3 years Waived 

Congregate Billings CR + 3 years Waived 

Congregate Participant Logs Book CR+ 7 years Waived 

Congregate Registration Forms CR + 7 yearn Waived 

Contract Monitoring Files CR + 7 years Waived 

Contract Provider Billing Reports, Invoices CR + 7 years Waived 

Contracts Not Related to Purchasing CR+ 3 years Waived 

Day Care Client Billings CR + 7 years Waived 

Elder Abuse Reports CR + 7 years a. 46.90 Waived 

Factors Darshase Program 5 Waived 

Grant Applications EVT + 4 years: EVT e Waived 

Grant Teak Force S Waived 

Greeter Program Files CR + 3 years Waived 

Home Delivered Meals CR + 7 pare Waived 

Home Delivered Meals, monthly computer printout 

reports 

CR + 3 years Waived 

Home Delivered Meals, cradling index cards CR + 7 years s. 46.85 Waived 

Home Delivered Meals, volunteer mileage reports CR + 7 pare a. 46.85 Waived 

Home Delivery Meals, client charge log, daily activity 

log, and daily vendor order sheet 

CR + 7 years Waived 

ID Applications CR + 5 years Waived 

ID Receipt' CR + 5 years Waived 

ID Reconciliation Book CR + 5 years Waived 

Information & Asp:nonce (I & A) Files (EDT) EVT + 7 years EVT =Audited Waived C 
Information & Assistance Phone Logs CR + 7 years Waned C 

Information Systems Capin! Project Documents CR + 2 years Waived 

Legal Action Files (Legal Action of Wisconsin) S Waived 

Long Tenn Redesign Project CR + 4 years Waived 

Medicare Vans, weekly billings CR + 3 years s. 85.71 Waived 

Nutrition Checks C0.+ 3 years Waived 

Nutrition Program Records CR+ 3 years Waived 

10 



P59 

Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation, f‘""6'n 4  
Disposition) 

WHS 

Notification 

General Duties of... 

(§ 19.33 Wis. State.) 

Notes 

Nutirtion Site, prognns reporn CR + 3 years Waived 

Nutrition Site, quality control sheets CR + 3 years Waived 

Nutrition Site, registrations CR + I year Waived 

Preauthorization't, Service EVT + I years: EVT = Waived 

Program Monitor Evaluation (PME) Billing Reports, 

invoices 	 . 

EVT + 7: EVT = Audited Waived 

Project Ales, special events CR + 7 year, Waived 

Reports, specialized nansportation / other CR + 5 years Waived 

Senior Center Listing CR + 5 years Waived 

Senior Dining Quality Control Sheen CR + 7 years Waived 

Senior Dining Supply Usage Reports CR + 7 years Waived 

Senior ID Log Book CR + 5 year, Waived 

Shared taxi Monthly Report S Waived 

Sondes, operational and cost CR + 5 years Waived 

Support Group and Doctors Ust CR + I year Waived 

Taxi Program Analysis CR + 3 years Waived 

Taxi Vouchers EVT + 3 years: EVT = Audited s. 85.21 Waived 

Tide XIX Billing Slatemenu CR + 7 yens Waived 

Transit Data, Histotiol, specialized EVT + 7 years: EVT= Settlement a. 85.21 Waived 

Transportation Contracts CR + 3 years s.85.21 Waived 

Volunteer Anmowledgement of Confidentiality EVT + 3 years: EVT = 

Tenninadon 

Waived 

Volunteer Card File CR + 7 yean s. 16.85 Waived 

Volunteer Driver Agreement, EVT + 3 years: EVT = 

Termination 

Waived 

Volunteer Elder Reach Files CR + 3 years a. 46.85 Waived 

Volunteer Friendly Visitors Files EVT + 3 yeara: EVT = 

Terminadon 

Waived 

Volunteer Monthly Reports CR + 7 years a. 16.85 Waived 

Volunteer Registration Forms- Includes Confidentiality 

Driver's Statements 

CR + 7 years Waived 

Volunteer SOB Log Book S Waived 

Finance 

Balancing Report EIS +1 years Waived 

Bond & Coupon Records Book general obligation 

bonds 

EVT + 30 years: EVT = Band 

Issue expiration or Following 

payment of all aurnanding 

matured bonds, notes, coupons. 

whichever is later 

Waived 

11 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(CreaLl c&  RE'"d" & 
Disc esIti em 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stats.) 

Notes 

Canceled Bonds. Coupons. & Promissory Notes EVT: EVT = Audited Waived 

Copies of Notices of Tax Apportionment Sent to Local 

Taxing Districts by County Clerk 

HS + 3 yon 159.52(4)(a)2Ws. 

Sots. 

Waived 

Deferred Compensation Record, EVT +13 yearn EVT = End of 

Service 

Waived 

Exuipment & Furnishings Inventories s Waived 

Camithment Records EIS + 7 years Waived 

General Ledger FIS + 7 years Notify 

General Ledger, Trial Balance HS + 7 yean Waived 

Illegal Tax Certificates Charged Back to Local Tax 

Districts 

EVT + 3 years: EVT = Charging 

Back 

§59.52(4)(a)6. Ws. 

Stars. 

Waived 

Insurance Records 7 years after the last effective 

date thereof 

159.52(4)(2)10. Wis. 

Stars. 

Waived 

Investment Records HS + 6 years Waived 

Notices of Tax Apportionment hem Secretary of Suite FIS + 3 years 459.52(4)(a)I. Ws. 

Sots. 

Waived 

Payroll Registers, Ocher Payroll Report & Social 

Security & Retirement Earnings Report 

FIS + 7 years Waived 

Retirement Records EVE + g years: EVT = End of 

Service 

Waived 

Time card.. Attendance Records, Salary Schedule HS + 7 yean Waived 

Treasurer Cash HS + 7 years Waived 

Unemployment Compensadon Payment Records HS + 3 yean Waived 

Withholding Allowance Certificates Empl ye 	Wag & HS + 7 years Waived 

Tax Statements. & Other Tax Records 

Health Department 

Administrative 

Accounts Receivable Client Records EVE + 10 years EVT = Audited Waived C P11 

Agency Evaluations CR + 7 years 619.21Wis. Stars. Waived 

Agency Goals, oblecdves, short & long term strategic 

plans 

CR + 7 years 619.21Ws. Soo. Waived 

Audit Reports, Vendor CR + 7 years Waived 

Background Checks CR + 7 yore Waived 

Bankruptcy Reports CB + 7 years Waived 

CARS (Community Aids Reporting System) Reports Permanent NIA 

Cash Grant Vouchers CR + 7 years Waived 

Certification of Destruction (Records) Permanent N/A 

12 



P61 

Record 

Series No. 

Records Series Title Retention Period Authority 
(Dreadon, Retention & 

Disoosidon) 

WHS 

Notification 

General Duties of... 

(§I9.33 Wis. Scats.) 

Notes 

Daily Acdvides Report CR + 7 years 419.2IWn. Stan. Waived 

Daily Deposit Spreadsheets CR+ 7 years Waived C, Pll 

Employee Expense Accounts CR + 7 years Waived 

Evening Security logs CR + 3 Months Waived 

Hscal Records, Billing• Budget CR+ 7 years 419.21Ws. Slats. Waived 

Grant Reconciliation Working Papers Permanent N/A 

Grants EVI+ 4 years; EVT = 

Notification of Denial or Grant 

Waived 

HIPPA Documentation (Health Insurance Portability and 

Accountability Act) 

CR+ 7 years HIPAA Waived C, Pll 

Hospital Fiscal Survey Permanent N/A 

Incident / Injury Reports CR + 7 years 419.21W1s. Scats. Waived C, Pll 

Inventories, facility and equipment CR + 7 years 419.21Wis. Scam Waived 

Inventory. or non-expendable personal property EVT + 7 years: EVE =Property 

disposed of 

419.21Wis. Son. Waded 

Medicare Cost Report Permanent N/A 

Mission Srstement, Philosophy, Purpose CR+ 7 years 419.21Wis. Scars. Waived 

Paden Billing Activity Lags CR + 7 years Waived C, Pll 

Polida and Procedures (Program related) CR + 7 years 419.21Wis. Stars. Waived 

Policies and Procedures (Records related) EVE EVE= Superseded or 

Record Sarr no longer Exists 

Waived 

Press Releases CR+ I year Waived 

Purchase Orders EDS (Electronic Data Storage) CR + 1 years Waived 

Reconciliation Working paper, Permanent HHS 54.06 (()(a)(6) N/A 

Scree Reports (942/943) Permanent N/A 

Taped meting minutes EVT + 90 days: EVT = Approval 

date & publication 

319.11Ws. Slats. Waived 

WIC Case Files HS + 3 years 7 CFR 146.25 Waived C 
W.I.C. State Reports CR + 3 years Waived C 

Client and/or Family Care 

Agency Program Evaluation CR + 7 years 419.11Wis. Srar.s. Waived 

Birth Certificate information EVE + I year EVE= Receipt of 

Copy 

469.20(3) Wis. Sots. Waived C 

Care Coordination: Adult CR + 7 years 419.21Wis. Scats. Waived 

Care Coordination: Minor EVT + 5 years: EVE a Minor 

reaches I i3 years of age 

§19.11VVis. Stara Waived 

Child long Tenn Support- Autism Records EVE + 7 years: EVE = Case Waived 

Chant Listing CR + I Month Waived C 
Client Record / Patient Cara Adult CR + 7 years §19.21Wia Stars. Waived C 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(Grath". Rath' ' 
Dant Irian) 

WHS 

Notification 

General Duties of... 

(§l9.33 Wis. State.) 

Notes 

Chet Record/ Patient Care: Minor EVT+ 5 years: EVT= Minor 

reaches 18 years of age 

119.2IWis. Sea Waived C 

Clinic Record, blood pressure forms CR + 7 years Waived C 

Complaint Invetigation Record CR + 7 yen Waived C 

Family Care Record: Adult CR + 7 years 119.01We Sots. Waived C 

Family Care Record: Minor EVT+ 5 years: EVT = Minor 

reaches 18 years of age 

119.21 \ Ms. Slam. Waived C 

Health Check/ Well Child: Adult  CR + 7 years 119.21W1s. Stars. Waived C 

Health Check /Well Child. Minor EVT + 5 years: EVT = Minor 

reaches 18 years of age 

119.21Wa. Stab. Waived C 

Health Fair Records CR+ 7 years Waived C 

Home Care Record EVT + 6 years: EVT = The 

month the ant report is filed 

with die Intermediary, maintain 

even if program is discontinued 

Waived C 

lead Screens CR + 7 years Waived C 

Monthly Clinic &antic Report CR + I year Waived 

Monthly Nurses Calendar CR + I year Waived C 

Short Term Record: Adult CR+ 7 years 119.21Wis. Son. Waived 

Short Term Record: Minor EVT + 5 years: EVT = Minor 

reaches 18 years of age 

119.21Wrs. Scat+ Waived 

Communicable Disease Records 

Clinic Record, STD Clinic CR + 7 years Waived C, Pil 

Communicable Disease Outbreak Records [DOH 4142 

(Rev. 8/860 & is complete DOH 9081] (Original to State 

Epidemiologist) 

EVE EVT = Investigation la 

complete 

Waived C, Pll 

Communicable Disease Report (4151) - Local Copy 

(Original to State Epidemiologist): Adult 

CR + 7 years Waived 
1' 

C, Pil 

Communicable Communicable Disease Reports (4151)- Local Copy 

(Original to Slate Epidemiologist): Minor 

EVT + 5 year,: D/T = Minor 

reaches 18 years of age 

Waived C. MI 

Hep. B /TB Case Records EVT + 30 years: EVT = 

Severance 

Waived C, MI 

Immunization Administration Record Permanent National Childhood 

Injury Act of 1986, a 

2125 PHS Act at 42 

U.S.C. s. 300aa - 25 

(Sapp. 1987) 

N/A C, MI 
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Record 

Series No. 

Records Series Title Retention Period Authority 

icreaba"•R`te"danl  
Disoestioni 

WHS 

Notification 

General Duties of... 

(§I9.33 Wis. Stats.) 

Notes 

kninunizadon Record:Adult CR + 7 years §19.213Ms. Stars. Waived C. Pll 

Immunizadon Record: Minor EVT + S  years: EVT = Minor 

roaches layers of age 

II 9.2IWS Sous Waived C. Pll 

Referral Wilms CR +7 years Waived C. Pll 

Signature of Persona Receive Vaccine or Person 

Authorized to Make Request [or Iminunliation: Adult 

CR + 10 years Waived C, Pll 

Signature of Person to Receive Vaccine or Person 

Authorized to Make Request for Immunization: Minor 

EVT + S years, EVT = Minor 

reaches IS years of age 

Waived C. Pll 

STD Report (4343) - Local Copy (Original to State 

Epidemiologist Adult 

CR + 7 years Waived C. Pll 

STD Report (4343)- Local Copy (Original to Sin 

Epidemiologist Minor 

EVT + S years: EVE = Minor 

reaches 18 years of age 

Waived C. Pll 

Community Education 

Curriculum CR + 7 years Notify 

Educrtional Materials CR + 7 years Notify 

Evaluation CR + 7 years Notify 

Program Materials CR + 7 years Nod 

Environmental Health Records 

Health Hazard Invesligadons CR + 7 years Waived 

Licensed Establishments Inspecdon Reporo CR + 3 years Waived 

On-Site Waste EVE: EYE= System is abandoned Waived 

Variance Approvals Permanent N/A 

Water Sample Reports CR + 7 yen Waived 

Well / Septic Perm's EVE EVT = System is abandoned Waived 

Adolescent & Family Services I juvenile 

Adolescent & Family Services Census Sheet. S Waived C 

Adolescent & Family Services Client Index Card File S Waived C 
Adolescent & Family Services Client Using S Waived C 

Adolescent & Family Services Client Logs S Waived C 
Adolescent & Family Services Client Records EVT + 7 years: EVT = Youngest 

Child in household rums 19 

years of age 

HSS 91.11(2) & (4) Waived C 

Daily Staff Attendance Reports CR +I year Waived 

Daily Stiff Schedule CR + 2 years Waived C 
Original Offense Report CR + 2 yon Waived C 
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Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation, RecentIon & 

Disposlcion) 

WHS 

Notification 

General Duties of ... 

(§ 19.33 Wis. Stats.) 

Notes 

Permission Slips (Residenn) CR + 2 years Waived C 

Requem for Leave, employee CR + I year Waived 

Resident Juvenile Case Files, secure EVT+ 10 years: EVT = Cate 

Closed 

s. 48.396 & HSS 

346,13 & SCR 72(41) 

Waived C 

Residentbrvenile Case Files, shelter are EVT+ 7 years: EVT 7 Case 

Closed 

a 411396 & EMS 

59.07 (3)(b) 

Waived C 

Resident Medical Treannent Records CR + 7 years HSS 92.120) & 

(2)(3)(4) 

Waived C, HI 

Resident Medication Log 5 Waived C, P11 

Shelter Care Secure Admission Register Permanent HSS 54.06(2)(a)(1) N/A C 

Supervisor Shift Log CR + 2 years Waived 

Unit Log (Male & Female) CR + 1 years Waived C 

Intake shared Services 

Cerdfied Child Care Files EVT + 7 years: EVT = Minor 

reaches 18 years of age 

Waived C 

Child Abuse and Neglect/ Child Welfare Client 

Records 

CR + 7 years Waived C 

Wake & Shared Services Client Records EVT + 7 years: EVT =Youngest 

Child in Family turns IS years of 

age 

DEIS Memo (82-1A) Waived C 

Intake Access Contact Lining CR + 2 years Waived C 

Kinship Care Client Records EVT+ 7 years: EVT := Minor 

reaches 18 yam of age 

Waived C 

Long Term Care 

Long Term Care Client Listing EVT + 'Month: EVT = Transfer 

to Bearonic Record 

Waived C 

Long Term Care Client Log S Waived C 

Long Tenn Care Client Records . Developmentally 

Disabled 

EVT + 7 years: EVT = Case 

Closed 

Waived C 

Long Term Care Client Records (Except 

Developmentally Disabled) 

EVT + 7 years; EVT = Case 

Closed 

Waived C 

Mental Health AODA / Clinical Services C 

Client Index Card Filet Perrranent N/A C 

Clinical Services Division Client Records EVT + 7 years: EVT = Child 

rums 19 or case closed 

HS5 

97.12(1)(2)(3)(4), 

HSS 63.15 

Waived C 

Communiry Support Program (C511 Admissions, 

Referrals, and Discharge Loge 

CR + 7 years HHS 63.08 Waived C 
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P65 

Record 

Series No. 

Records Series Title Retention Period Authority 

(Crean"' A'mnti°n 6  
Disposition) 

WHS 

Notification 

General Duties of... 

(§l9.33 Wis. Stats.) 

Notes 

Community Support Program (CSP) and Day Treatment 

(DT) Client Review Notes for Sate Audit 

CR + 7 years Waived C 

Community Support Program (CSP) Client Review Log Permanent N/A C 

Community Support Program (CSP) Glienc Waiting Lists S N/A C 

Community Support Program (CSP) Statisda CR + 3 years Waived 

Complaint Investigations EVT + 7 years: EVT = After 

Settlement 

Waived C 

Court Gommliment Tracking Sheets S Waived C 

Day Treatment and Group Home Waiting Lists S Waived C 

Day Treatment Attendance Sheets CR + I Month Waived C 

Day Transient Salina CR + 2 years HSS 105.324 Waived 

D 	Indexing Permanent N/A 

Employee Blood Born Pathogen Records EVT + 30 years: EVT = Waived C. P11 

Employee Training Log GA + 6 Waived 

Employee Training Records (OSHA) CR+ 3 years CPL 2-244D Waived 

Hospital Genius Sheets / Demographic CR+ ID years Waived 

In-Patient Database Cards Permanent HSS 63.16 N/A C, Pll 

Medical Staff Gredendal Files With Disciplinary Action Permanent N/A 

Medial Soff Gredendal He. Wilma Disciplinary 

Action 

EVT + 7 years: EVT= 

Termination 

Waived 

Nursing Schedules CR + 5 years Waived 

OBRA Screening (Omnibus Budget Reconalladon Act) CR + I year Waived 

Patient Treatment Survey EVT + I year EVT = Survey 

Complete 

Waived 

Payee Client Files CR + 2 years Waived C 

Payee Financial and Billing Records CR+ 2 yean Waived C 

Peat Cash Vouchers S Waived 

Physician's Registry Permanent N/A 

Quality Assurance EVT + I year EVT = Survey 

Complete 

Waived 

Supervision Log CR + 3 years Waived 

Surverra -side XIX CR+ 15 years NIA 

Highway 
Drug & Alcohol Teacling Records 

	
CR + 2 years 
	

Waived 
	

C, P11 

Fuel Usage Records 
	

CR +3 yean 
	

Waived 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(ernum.,R"`""" 
DisposiTion) 

WHS 

Notification 

General Duties of ... 

al 9.33 Wis. Stats.) 

Notes 

Heavy Equipment & Vehicle Inventory Ledger S Waived 

Machinery, these sheer; WT + 1 year. EVE = Machinery 

la replaced 

Waived 

Permits Permanent N/A 

State Gas Reports CIL + 3 years Waived 

Stock Control Records CR + 2 years Waived 

Vehicle Maintenance Histories Life of Vehicle Waived 

Vehicle Usage Reports CR + 2 years Waived 

Human Services 

Administrative 

Agency Evaluutons CR + 7 years s. 19.21 Waived 

Agency Gault abjecdveu, short & long terns strategic 

plans 

CR + 7 years s. 19.21 Waived 

Incident / Injury Reports CR + 7 years / EVE ir 1 year. 

EVT = setdement 

Waived 

Inventories, facility & equipment CR + 1 years a19.21 Waived 

Mission Statement. Philosophy. Purpose CR + 7 years a 19.21 Waived 

Program Policies & Procedures CR + 7 years a. 19.21 Waived 

Fiscal 

Fiscal Records, Billing EVE + 90 days: EVT = Approval 

& publicadon 

s. 19.21 Waived 

Grano EVT + 7 years: EYT = Disposal 

of 11mPerrY 

a. 19.21 Waived 

Inventor" non-expendable personal proper CR + 7 years a 19.21 Waived 

Ch. 49 ease records & other materials of all public 

assistance kept as required 

If no payments have been made 

for ac least 3 years & a face sheet 

& financial record or payments 

for each aid account are 

preserved in accordance with 

rule' adopted by DHSS, sec our 

below 

§59.42(4)(a)1111.Wia 

Slats. 

Notify C 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(emad° ,̂  Retenda" ar 
Disnotinal 

WHS 

Notification 

General Duties of... 

(§19.33 Wis. Scats.) 

Notes 

a. Open Public Assistance Case Records. (I) All data 

forme not detemilnadon sheets worksheen; medical 

assistance certification sheets; sheen which document 

the verifiadon of changeable items, such as Income or 

health status; correspondence to & from applionis & 

recipients; & any other document needed to support 

Income maintenance agency decisions (1) Sheets which 

document the veriaadon of unchangeable items, such 

as social security numbers, birth dates, & citizenship (3) 

financial record for all payments not on file In CRN 

(I) EVE, EVE= Most recent 6 

year period 	 (2) As 

long as case Is open (3) As long 

as case is open 

Ch. DCF 121 Ws. 

Adm. Code 

Waived 

Waived 

C 

b. Closed Public Assistance Cases &Denied Cases (I) 

records specified In 1.a(1) above (2) Mon recent data 

form, records specified in 1.2(2) above & materials 

relating to any lack of cooperadon on the part of the 

recipient (3) Most recent data form & record specified 

in I.a(3) above 

(I) EVT + 3: EVE = Closed (2) 

EVE + 6: EVE = Closed (3) EVE 

+ 3: EVE = Date of Denial 

Ch. DCF 121 We. 

Adm. Code 

Notify 

Notify 

Waived 

C 

Fraud Referral Records 

a Unfounded EVE+ 3 yearn EVT = 

Detemilindon Decision* 

Ch. DCF 121 Ws. 

Adm. Code 

Waived C 

h. Founded- referred to D.A. EVE + 7 years: EVE= 

Determination Decision* 

Ch. DCF 121 Wiz 

Adm. Code 

Waived C 

c Founded-other EVE + 5 yearn EYE= 

Determination Decision* 

Ch. DCF 121 Ws. 

Adm. Code 

Waived C 

Third-party recovery records EVE + I year. EVE = Case 

Closed,* 

Waived C 

" Recommend microfilming ase did information 

JOBS participant records EVE + 7 years: EVE= Last date 

of JOIS eligibility, therefore 

closed 

DHSS Admin. Memo 

94-18 

Waived 

Social Service Case File 

a. State Required Case Documentation; Initial contact 

sheeq Andre of agency action; social cervices narrative; 

finandal information; any other records documenting 

client eligibility & aaivity 

EVE + 3 years: EVE = Case 

Closed 

DHSS Memo 132-1A Waived C 

b. State Required & County Developed Case 

Documentation; assasment; or diagnostic form; 

records & narrafives; social and medial histories; copies 

or court reports pertinent to cast release of 

information forms; client or service agreements; forms 

& documentation of eligibility or financial status 

EVE + 3 yam EVT = Case 

Closed 

DCS Memo 92-12 Waived C 
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Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation, Recendon ii 

Disoosidon1 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stets.) 

Notes 

c. Social Service Records for Cases Opened for 

Services; applications; referral actions not resulting In 

one opening; miscellaneous requests & correspondence 

about individual clients from consumer & other agencies 

which do not result in case opening 

EVT + I year. EVT = Final action 

/Determination 

DCS Memo 92-12 Waived C 

Protective Payee EVT + 7 years Waived C 

Case Management Files EVT + 7 years Waived C 

Payee Miscellaneous Documents EVE + 3 months: EVT = Audited Waived C 

Child-Placing Agency 

a. Register, ideinifyin Informadon about children 

accepted for service or placement 

Permanent 145554.05(2)(a) I N/A C 

b. Individual Case Records for each child served & his / 

her family 

EVT + 7 years: EVT = Case 

closed 

Waived C 

c Individual Foster Home Records for each foster home 

used by the agency, which Includes signed applicadons & 

agreemente 

CR + 7 years Waived 

d. Individual Records of Studied Adoptive Applicants CR + 7 years Waned C 

e. licensing & Certification Records for In-Home & 

Family Day Care; adult family homes; foster homes; & 

group loner homes for children; application or other 

request forms; Inspection & observation check lists; 

correspondence; ocher documentation relating to 

licensing or certifintion; approved license or certificate 

EVT + 2  years: EVE= License or 

certificate is no longer active 

DCS Memo 92-12 Waived C 

t Licensing & Certification Records for above types of 

facilities where license or certificate was not approved 

EVT + 1 year. EVT = Final action 

/ Determination 

DCS Memo 92-12 Waived 

g. Adoption records; county agencies providing child 

welfare services under.. 413.56 or child-placing agencies 

licensed under s. 48.60. should follow the detailed 

procedures for adoption 'donned on search & 

disclosure detailed in HSS 53 

Permanent FISS 53.07(1) N/A C 

ThIrd-Parry Recovery CR + 7 years Waived 

Medical Examiner 
Case Face Sheet Logs Permanent NIA C 

Case File Slides CR + 75 years Waived C 

Case File X-Rays CR+ 75 years Waived C 

Case Files CR + 75 years Waived C 
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Record 

Series No. 

Records Series Title Retention Period Authority 
(Craton, 

Fle'ininn  & 
Dimostooni 

WHS 

Notification 

General Duties of... 

(§I9.33 Wis. Stats.) 

Notes 

Cremation Case Files Permanent N/A C 

Data Base Eno),  Form (Draft) CR+ 5 years Waived 

Digital Case Photos CR + 75 years Waived 

Eyewash inspection / Waste Container Logs CR + 5 years Waived 

Homicide or Suspicious Death Invertigadon Case Files CR + 75 years Notify 

Medication Disposal Logs CR + 10 years Waived 

Other investigation arse files EVE + 7 yearn EVE =Litigation 

resoNed or ease closed 

Waived C 

Outside Case Billing Log CR + ID years Waived 

Report for Final Disposition (other reportable) CR + 3 years Waived C 

Sharp Container Log CR + S years Waived 

Park & Land Use 
Administration 

Annual Work Plans CR + 5 years Waived 

Citation & Park Patrol Records CR+ 2 years Waived 

Construction Contracts CR + 7 years Waived 

County Forest Plan CR+ 15 years §2811 Wis. Stars Notify 

Credit Card Receipts CR+ 1 year Waived 

DNR Agreements CR + 7 years Waived 

Employee Emergency infonnational Form S Waived 

Equipment & Vehicle Registration Reports EVE: EVE = Equipment! Vehicle 

disposed of 

Waived 

apenditures, seasonal employees CR + 3 years Waived 

General information S Waived 

Guidebooks & Trail Information S Waived 

lawsuits EVE + I year. Elf = Final 

Disposition 

Waived 

licensed Establishment Collection Reports CR + 5 years Waived 

Material Recycling Facility (MRF) finandal Records CR + 3 year; Waived 

Plat Books Permanent N/A 

Radon Reimbursement Requests CR + 7 years Waived 

Records of Bounty Claims Forwarded to DNR CR + 1 year 15931(4)(43.Wis. Waived 

Status Reports. monthly CR + 3 years Waived 

Street Adas Permanent N/A 

Soly, departmental fee rates CR + 3 years Waived 

limber Sale Contracts (bid openings, etc.) CR + 7 years Waived 

Wisconsin Conservation Corps Protects I Crew 

Inform:adon 

CR + 3 year. Waived 

Environmental Health 
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Record 

Series No. 

Records Series Title Retention Period Authority 
(creation, Retemion a. 

Disposition) 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stets.) 

Notes 

Animal Bite Files CR + 10 years WI Dept of Agri.: 

AG 13 

Waived 

Animal Bice Log CR + I year Waived 

Animal Complaint Log CR + 7 years Waived 

Block Grant CR + 7 years Waived 

CoLlert Culture Quality Control CR + S years Waived 

Commercial Premise Files Permanent N/A 

Delinquent Septic Systems $ Waived 

Environment! Department Audit 5 Waived 

Environmental Health Mileage Code Dailies CR + 7 years Waived 

EsoblIshments Out of Business, Dept of Agriculture Permanent N/A 

Fluoride Nitrate Test Result; CR + 5 years Waived 

Food & Liquor License Establishments CR + 7 years Waived 

Food Borne Illness / Establishment Complaint Fin EVT + 7 years: EVT = Complaint 

Ned 

Waived 

Food Sample Reimbursement Documenntion CR + 7 years Waived 

Ground Water Monitoring Reports CR + 20 years Waived 

Hazardous Waste Department Investigadons CR + 3 years WAC. NR 630.31 

LOCO 

Waived 

Holding Tank Files CR + 3 years Waived 

Holding Tank Malmonance Cards CR + 2 years Waived 

Hotel / Motel Inspections CR + 3 years HSS 192.01 & 192.08 

(I) 

Waived 

Hotel / Restaurant Licensed Establishments Log Permanent N/A 

InspectIon'a for Peddler's Permits CR + ) years H55 192.01 A 192.08 

(I) 

Waived 

Lab Water Testing Log S Waived 

Lead Inspections (Poisonous & Non-Pononoua) Pennanent N/A 

Nitrate Analysis Reports (ISE) Permanent N/A 

Panne Tally CR + I year Waived 

Remise Ales Permanent N/A 

Print Sewage System Inspection Report Permanent N/A 

Property Site Inspections CR + 10 years Waived 

Public Camp Ground, CR + 3 years HSS 192.01 8 192.08 

(I) 

Waived 

Radon Grants CR + 7 years Waived 

Radon Lab Results CR + 7 years Waived 

Rainfall Dan 5 Waived 

Recreational EduatIonal Camps CR + 3 years HSS 192.01 & 192.08 

11) 

Waived 
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Record 

Series No. 

Records Series Title Retention Period 

_Dmptition) 

Authority 
(Crral°". Retention & 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. Stats.) 

Notes 

Reimbursement Reports CR + I year Waived 

Restaurant & Recall Consumer Complaints CR + 10 years Waived 

Restaurant Licensing & Inspection Files CR + 10 years Waived 

Restaurants, Out of Business Permanent N/A 

Retail Food Establishment Inspection Log Permanent N/A 

Retail Food Establishment Inspections CR + 10 years Waived 

School Inspection Files CR + 10 years Waived 

Septic Permits Permanent N/A 

Septic System Inspection Ales Permanent N/A 

Sewage Complaints Permanent N/A 
— 

Soil Test Reports EVE: EVE= Land developed and 

permit issued 

Waived 

Storage Tank Compliance & Maintenance Manual s Waived 

Storage Tank Installation & Removal Permanent N/A 

Storage Tank Registration & Permit Records CR + 7 years Waived 

Storage Tank Remediadon Financial Records CR + 7 years Waived 

Storage Tank Remediation Permanent N/A 

Storage Tank Rernedhdon & Site Assessment Negatives Permanent Waived 

Swimming Pool Inspections CR+ 3 yews MSS 192.01 & I 92.08 

(I) 

Waived 

Swimming Pool Licensing log CR + 2 years Waived 

Temperature Log, Refrigerator & Incubator CR + 5 years Waived 

Transportation Site Inspections CR + 10 years Waived 

Vending Machine Inspection Log CR + I year Waived 

Vending Machine Licensing CR +10 years Waived 

Water Sampling Surnrinty Reports EVE + S years: Evr = Audit Waived 

Well Inspection Lab Note Log CR + S years Waived 

Well Impaction Logs Penwanenc N/A 

Well Surveys CR + S years Waived 

Wisconsin Fund Grant Program Files CR+ 7 years Waived 

Land Resources - Land Conservation 

Agriculture Compliance Inventory &Data Base Penmnenc N/A 

Agriculture Land Preservation Plan S Notify 

Cost Sharing Agreement Records EVT+ 3 years: EVE= 

Termination or Expiration of all 

contracts signed that year 

NR 120ATCP SO Waived 

County Mining and Yard Waste Contracts Permanent N/A 

Detailed Design Drawings (Land &Water Conservation 

Designs) 

Permanent N/A 

Drainage District Files Permanent N/A 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(cFnd°"•R`th"b°"1  
Dior. a Moil) 

WHS 

Notification 

General Duties of... 

(§19.33 Wis. Stets.) 

Notes 

Erosion and Storm Water Permits Permanent N/A 

Farm Conservation Plans Permanent 120-GM, 40B-98, 

SCS/CRS(79)(31)(a) 

N/A 

Interdepartmental Agreements 5 Waived 

Land and Water Resource Management Plan (LWRM) Permanent Nally 

Land Conservation Grano CR + 7 years Waived 

Non-Metallic Mining Permit Files Permanent N/A 

Wetland Maps Permanent N/A 

Land Information System 

Aerial Photographs Permanent N/A 

Assessors Plat Permanent N/A 

Award of Damage for Scenic Rights EVT: EVT 'x Recorded Waited 

Cadasoal Maps Permanent N/A 

Certified Mileage Lim 5 Waived 

County Development Plan 5 Notify 

Grant Application CR + 10 yeti Waived 

Grant Contract Work Project Documentation CR + 10 years Waived 

Hauler Licenses/Applications EVT + 2 years: EVT = Renewal Waived 

Land Information Plan Permanent Notify 

Parcel Maps for Tax Records CR +10 year, Waived 

Relocation of Orders I Maps 5 Waived 

Report of Functional Jurisdiction of Roads EVT + 10 year,: EVT = Nana 

Report Received 

Waived 

Town Plao CR + 3 years Waived 

Waste Management Plan 5 Waived 

Water Quality Approval Letters Permanent N/A 

Park System 

Automobile Accident Report CR + 7 yen Waived 

Culvert, Darns and Bridges Until no longer operated and 

maintained 

Ch.'s 30 & 31 Ws. 

Sties. 

Waived Includes permit, orders, 

maintenance. and inspection 

Facility Reservations EVT + 7 yearn EVT = Last 

Reservation 

Warred 

Grant Funding Ufa of Project Waived 

History of- Photo albums, etc Permanent Notify 	- 

Incident Report CR + 7 years Waited 

Injury Report Packets, employee EVT + 7 yeah.  EVT = Employee 

Terminated 

Waived 

Injury Reports, non-Employee CR + 7 yen Waived 

Land Acquisition, deeds, abstracts Permanent N/A 

Lifeguard Activity Log CR + 2 years Waived 
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Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation, Retention & 

oi,pozuoni 

WHS 

Notification 

General Duties of ... 

(§19.33 Wis. State.) 

Notes 

Log, Choniod Applications CR + 7 years Waived 

Log. Water Use Life of Project Waived 

Log. Well Data life of Project Waived 

Master Park Nan (5 Year Plan) S Notify 

Park System Task Report CR + 3 years Waived 

Plans / Connruction Documents / Specifiadont I 

Drawings 

Life of Project Waived 

Program Registrations EVT + 7 years: EVT = Last 

Reservation 

Waived 

Publicity Newsletter Permanent N/A 

Safety Inspection Report CR + 7 years Waived 

Site Nana Life of Project Waived 

Volunteer Information CR + 3 years Waived 

Planning and Zoning 

Amendments to the County Development Schedule Permanent N/A 

Adas S Notify 

Board of Adjustment Case Files Perrnanent N/A 

Board of Adjustment Dedslons & Supporting 

Documeneadon 

Permanent N/A 

Building Plans Ufe of Project Waived 

Conditional Use files Permanent N/A 

Drainage District Records Permanent N/A 

Rood Hazard Inquiries. Determinations Permanent N/A 

Inspection Reports for Sanitary Permanent N/A 

Land Use Permits, easement, Permanent N/A 

Log, board of adlummenc ones Permanent N/A 

Log, violations Permanent N/A 

Permit Appilcadons Permanent NIA 

Permit Records Permanent N/A 

Ran of Operations and Sire Plans Permanent N/A 

Project, Redistricting. Reapportionment EVT + ICI years: ENT = Next 

Report Received or Project 

Completed 

Waived 

Receipt Book, CR + 1 yeaZa Waived 

Rezoning Rles, zoning amendments Pemianent N/A 

Subdivision Records Permanent N/A 

Town Plan Commission Reviews, community atsistance Permanent N/A 

Video Tapes CR + 3 years Waived 

Violation Complaint Permanent N/A 
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Record 

Series No. 

Records Series Title Retention Period Authority 

(Cnido" Retendri" 1  
DIeDosltioni 

WHS 

Notification 

(General Duties of ... 

(§19.33 Wis. Stats.) 

Notes 

Violation Files Permanent N/A 

Wetland & Flood Rain Preservation Maps Permanent NIA 

Zoning Applications, relected and no activity Permanent N/A 

Zoning Committee Records Permanent N/A 

Zoning Map Permanent N/A 

Zoning Ordinances Permanent NIA 

Zoning Permits lamed Permanent N/A 

Recycling end Solid Waste 

Computer Recycling Reports Permanent N/A 

County Compost Facility Reports Permanent N/A 

County Landfill Agreemeno S Waived 

Feasibility Studies Permanent NIA 

Hanrdous Waste Collection Grant Program Files CR + 5 years Waived 

Hanrdous Waste Surveys CR + 3 years 4NR511.07 Ws. Waived 

Household Hanrdous Waste (Clean Sweep) Permanent 1NR 187 Wis. Ado, 

Code 

N/A 

Materials Recycling Fatility Monthly Reports EVT + 3 yearn EVT = 

Superseded 

Waived 

Recycling Grants EVT + 7 year WI =Audited Waived 

Recycling Newsletter CR + 10 years Waived 

Service Agreement (MU) EVT + 7 years: EVT = 

Termination 

Waived 

Solid Waste Management Plan Pemnnent N/A 

Personnel 

Department Training Records CR + 7 years Waived 

Directives & Policies EVT + 7 years, EVT = 

Superseded or Terminated 

Waived 

EEO. 4 Report, CR + 7 years Waived 

Obsolete Job Descriptions &any other personnel or 

employment records made or kept, Including but not 

limited to, appliadon forms or test papers by applicant, 

& other records or decisions pertaining to hiring, 

promotion, demotion, transfer, layoff or termination, 

terms of compensation, & selection or training 

EVT + 4 years: EVT =Position 

obsolete, except where a charge 

of discrimination has been filed; 

all personnel records relevant to 

a charge or action shall be 

retained until trial disposition of 

the charge or action 

Waived 

Performance Evaluadons & Medical Records CR + 6 years Waived 
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P75 

Record 

Series No. 

Records Series Title Retention Period Authority 
(Crane n, Retention & 

Disposition) 

WHS 

Notification 

General Duties of ... 

(§l 9.33 Wis. State.) 

Notes 

Union Contracts & Grievance, Mediation & Arbthation 

Records 

Permanent N/A 

Public Works 

Contract. 

Affidavit of organicrton & authority, successful bidden EVT + 7 yearn EVT = Prolecc 

completion 

Waived 

Affidavit of organintion & authoriey, unsuccessful 

bidden 

CR + 2 years Waived 

Bid Tabulations EVT + 7 years: EVT =Project 

completion 

Waived 

Bidder's Proof of Responsibility, successful bidden CR + 7 years Waived 

Bidder's Proof of Responsibility, Unsuccessful bidden CR + 2 years Waived 

Bids, successful Eli+ 7 year,: EVT = Project 

completion 

Waived 

Bids, unsuccessful CR + 1 years Waived 

Notice to Contractors, successful bidders CR + 7 years Waived 

Notice to Contractors, unsuccessful bidden CR + 2 years Waived 

Performance Bond EVT + 7 years: EVT= Project 

completion 

Waived 

Facilities Management 

Asbestos Files Permanent 29 CFR 1910.10 N/A 

Cleaning Log CR + 1 year Waived 

Condemned Homes on County Property / Burning of Permanent N/A 

County Building Files EVT + 3 years: EVT= 

Superseded 

Waived 

Flood File (Admlnistradon Center) Permanent N/A 

Inspection Cleaning Evaluation Reports CR+ 2 years Waived 

Inspection Reports (Elevator, etc) CR + 7 years Waived 

Key Number listing Permanent NIA 

Maintenance f ob Order Data Sheet CR+ I year Waived 

Maintenance Key Daily Sign Out Sheet S Waived 

Maps - Original Drawings Permanent N/A 

Natural Gas Usage Manual S Waived 

Pans, subsiations & highway building survey reports / 

yearly 

CR + 10 years Waived 

Payroll Time Cards (Maintenance) CR + 7 years Waived 

Project Hies Permanent NIA 

Project Log Permanent N/A 

Record of Transmittal CR + 3 years Waived 

Utility Computer Printout S Waived 
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P76 

Record Records Series Title Retention Period Authority WHS General Duties of ... Notes 

Series No. i'auan• Itnenn°^' 
as.s...n, 

Notification (§l9.33 Wis. Stets.) 

Register of Deeds 

Officially adopt the Register of Deeds' General Schedule (complied by WHS and approved by WPRB), which is Incorporated herein by reference as presendy constituted or hereafter revised (sew 

Addendum E). 

Sheriff 	. 

Process I Identification Bureau 

Attorney Lena. CR + 7 yeti Waived 

Bureau of Identification Sheets Permanent N/A 

Civil Process Worksheet CR + I year Waived 

Correspondence Instructing Civil Process, service CR + 7 year, Waived 

Daily Roster Assignment, CR + I year Waived 

Death Investigation Negatives, Sensitive In Nature Permanent N/A 

Department Employee Photos EVT + 7 years: EVT = 

Termination 

Waived 

Evidence, Major Cases 

in

I EVT + 	year. EVT = Final 

Appeal 

Waived Documentadon, riot Banal 

physic,' evidence 

Execution Log CR + 7 year Waived 

Executions CR + 7 yews Waived 

Finger Print Cards Permanent N/A 

Foreclosure's. Sheriffs Sales EVE + 7 years: EVE = Sale of 

Property 

Waived 

Form 50's CR + 7 year, Waived 

Injunctions EVE: EVE= After Expiration Waived 

Mug Shots Permanent N/A 

Process, deposit receipts CR + 7 years Waived 

Process, receipt prInnouts CR + 7 years Waived 

Proof of Service CR+7years Waived 

Property Inventory Audit EVE + 20 year,: EVE= 

DimposIdon of property 

Waived 

Restraining Orders EVE: EVT = Closed Waned 

- Traffic Accident Photo. EVT + 6 yean: BR = Date of 

final Appal 

Waived 

Transport Records CR + 7 years Waived 

Fail Division 

Account work sheets CR + 7 years Waived 

Applicant Status Sheets (non-hire) EVE + I year EVT = Interview Waived 

Block Check Sheen CR + B years 45927(8) Ws. Scats. Waived 

Bond Receipts CR + B years 659.27(0) Ws. Sots. Waived 
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P77 

Record 

Series No. 

Records Series Title Retention Period Authority 
(Creation, Reremion & 

Dloosidon 

WHS 

Notification 

General Duties of ... 

(§l9.33 Wis. Stats.) 

Notes 

Booking Shen= Penmnent N/A 

Canteen sheet! CR + 7 years Waived 

Cash Books CR + B years Waived 

Check Books CR + 7 years Waived 

Conwact Employee Files LW + 5 years: EVE= 

Termina0on 

Waived 

Critic! Incident EVE + 8 years: EVE = Incident Waived 

Daily Attendance Rosters CR + 8 years Waived 

Daily Bond CR + 8 years § 5927(8) Wis. Soo. Waived 

Daily Work Shift Roster al+ 8 years § 59.27(8) Ws. Son. Waived 

Dockers, daily jail records CR + 8 years § 59.27(8) Ws. Set. Notify 

Exercise Logs CR + 8 years § 59.27(8) Ws Stitt Waived 

Fire Equipment & Inipection Report CR + 8 yearn Waived 

Huber Black Check Sheets CR + 8 years Waived 

Huber Daily Inmate Roster EVE + 6 years: EVE= Release of 

Inmate 

5 DOC 348.09(l) 

Ws. Adm. Code 

Waived 

Huber Inmate Incarceration Files EVE + 8 years: EVE= Release of 

Iniroce 

Waived 

Huber Reginradon of Visitors CR + 8 years § DOC 3413.09(4) 

Wk.Adm.Code 

Waived 

Huber Rules Forms CR +13 years § 59.27(8) Wis. Stals. Waived 

Inmate Daily Activity Log FO /TM Clt + 8 years §59.27(8)1Ms. Sots. Waived 

Inmate Files: disciplinary forms, Huber revocation forms, 

employer Information forms, employer job search, 

verification sheets, court orders 

EVE + 8 years: EVE= Release of 

Inmate 

§§ DOC 348.09 & 

350.11WIL Adm. 

Code 

Waived 

Inmate Medical Records EVT + 8 yaws: Evr = Release of 

Inmate 

55 146.81 to 146.83 

Ws. Stirs. and §§ 

DOC 348.09 & 

350.1 lWis. Adm. 

Waived C, P11 

jail billing CR + 8 years § 5927(8) Wis. Stars, Waived 

Jail Inmate Register S § DOC 350.11 W Warned Waed 

jail Kitchen Menu Jail CR + I Month Waived 

Jailer logs CR + 8 years § 59.27(8) Wis. SO. Waived 
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P78 

Record 

Series No. 

Records Series Title Retention Period Authority 

(creabc".R"`"d°^ sr 
Disposition) 

WHS 

Notification 

General Duties of ... 

(§I 9.33 Wis. Stets.) 

Notes 

Law Suits & Complaints EVT + 5 years: EVT = Settlement 

or Closure 

Waived 

Ledger Sheets CR + 7 years Waived 

Monthly Equipment Check CR + 8 years Waived 

Shift Logs CR +13 years Waived 

Surveillance RecordingssAudloAldeo 121 days §893.80 Ws. Stmts. Waived 

Visitor Log EVT + 8 years: EVT = Date of 

Vide 

§ DOC 350.11 Ws. 

Adm. Code 

Waived 

Volunteer Security CR + 5 years Waived 

Detective Division 

Arrest Records CR + 8 years 5 59.27(8) Ws. Stets. Waived 

Citizen Complaints Permanent N/A 

Evidence Cards CR + I 0 years 459.27(8) Ws. Sots. Waived 

Field Interrogadon Cards EVE + 8 years: EVE= Close of 

Cars 

Waived 

Incident Records CR + 10 year. 459.27(8) Ws. Sots. Waived 

Internal InvesdgatIon Files EVT + I year EVT = Death of 

person unless there is open 

activity on the can 

Waived 

Juvenile Cards EVT + I year EVT = Juvenile's 

18th Birthday 

Waived 

Ordinance Violadon Citation CR + 2 year. Waived 

Polygraph Ectrnatations and Reports Permanent N/A 

Patrol Division 

False Alarm Card File 5 Waived 

False Alamo Door Opening !gaolers CR + 1 year Waived 

Fleet Maintenance Records Life of Vehicle Waived 

Intern Records CR + 5 years Waived 

School Surveys CR + 5 years Waived 

Squad Car Video Recordings CR + 121 Days 5893.80 Ws. Sots Waived 

Uniform Traffic Citations EVT + I year. EVT =Closed, 

diaposed, or canceled 

Waived 

Wsconain Accident Reports CR + 8 years Waived 

Work Schedule CR + 7 years 5 59.27(8) Ws. Svcs Waived 

Dispatch Center 

Audio Tapes (e.g.„ 911) CR + 121 days 5893.80 Wis. Soo. Waived If Neal, must produce 

original 

Incident Record CR + 10 years Waived 
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P79 

Record 

Series No. 

Records Series Title Retention Period Authority 

(cre"i'•R`thntip" 6  
Dissesuien) 

WHS 

Notification 

General Duties of ... 

(§I9.33 Wis. Stets.) 

Notes 

Telecommunicacork Radio CR +120 days Waived 

Records 

Accident Report CR + B  years Waived 

Acddenc Reports, Non-Reportable CR + B years Waived 

Alcohol Assessments Eduation Referrals CR + 5 years Waived 

Bluepnnts, Justice Department Permanent N/A 

Citations CR + B years Waived 

Contract Municipaliy Logs 5 Waived 

Driver Condition Behavior Reports CR + 2 years Waived 

Ignition Interlock Device Instillation & Removal Record 5 Waived 

Incident Reporo Permanent N/A 

Laser Lop EVT + 8 years: EVT = End of use Waived 

Money Transfer Log. Front Desk CR + 2 year. Wafted 

Orders to Produce (Writ') 5 Waived 

Patrol Roster CR + 2 years Waived 

Radar Certification Lop EV1+ B years: EVE= End of use Waived 

Site Uniform Crime Report CR + 5 years Waived 

Warning Padres EVT + 6 Months: EVT = After 

compliance 

Waived 

Drug unit 

Asset Forfeiture Log Permanent N/A 

Awes Forfeitures EVT + El years: EVT =Given up 

for Auction 

Waived 

Confidential Informant File Permanent N/A 

Confidential Informant Log Permanent N/A 

Evidence Destruction File EVT +11years: EVT = Last date 

of Appeal 

Waived 

Fleet Leased Contrary EVT + I year EVE= Conoact 

termination 

Waived 

Incident Report Log EVT + B yen: EVE= Date of 

Last Incident 

Waived 

Incident Reports Pennanenc N/A 

Intelligence Request Log CR + 15 year, Waived 

Known Offender File (KOF) Lawsuits EVE + 7 years-  EVE= Date of 

last appeal 

Waived 

Officer's Daily Reports CR + 7 years Waived 

Petry Cash Vouchers EVT + 7 years: EVT = Audited Waived 
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P80 

Record 

Series No. 

Records Series Title Retention Period Authority 

(cran'n, Retend°"" 
Dispasidan) 

WHS 

Notification 

General Duties of... 

(§l9.33 Wis. Stats.) 

Notes 

Search Warrants EVT + I year. EVT = Search 

Completed 

Waived 

Wan-an; Sex offence & Drug Activity Log Book Perrrenere N/A 

Court Services / Warrants 

Refill( Tune and Activity Report CR +3 years Waived 

Court Security Report CR +3 years Waived 

Daily Employee Witness Court Record S Waived 

Stun Belt In Custody Notification & Maintenance Log (VT + B years; EVE= Date of 

Flnl Appeal 

Waived 

Warrant Cards EVE + I year. WY = Warrant 

Cancellation 

Waived 

Wamnt cancellation sheet from court EVT + 7 years: EVT = Warrant 

Cancelladon 

Waived 

Warrant ledgers EVT + 7 years: EVE = Warrant 

Cancelladon 

Waived 

Warren; problem and complaints CR + 7 yearn Waived 

Warrants EVE EVT = Until Satisfied Waived 

Warrant, cancelled- gold sheet EVE + I Monre: EVE = 

Cancellation or Served 

Waived 

Warrant cancelled extradition EVE + 3 years: EVE= Warrant 

Canrellation 

Waived 

Administration 

Accident, squad EVT + B years: EVT = Closed Waived 

Contract Logs CR + I year Waived 

Conveyance Carde EVT + 3 years Waived 

Daily Roll Call Rosters CR + 8 years Waled 

Department General Orders Permanent N/A 

Emergency Personnel Employee Records S Wetted 

False Alarm Fee Documentation. uncollecable CR + 3 years Welted 

Grant Reports and Documentation EVT + 3 years: EVT = Last 

Payment Received 

Waived 

Overtime Cards CR + 7 years Waived 

Psychological Evaluations (Employee) EVE + IS years. EVE = 

Termination 

Waived 

Warranta, teletype', municipalities EVE EVT =Warrant 

Cancellation 

Waived 

Surveyor 

Annexation / Detachment Flats 
	

4466.021],.0319, 	N/A 

.0221..0223 VW. 

Stars 
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